CAHKT-IIETEPBYPT
MYHUILHUITAJIBHOE OBPA3OBAHHUE
MYHHUIUIIAJBHBINA OKPYT
IIMCKAPEBKA
MECTHASA A AIMUHUCTPALIUA

IIOCTAHOBJIEHUE
ot «22» anpens 2014 roga Ne 33-3

AJIMUHUCTPATHBHBIN perjiaMeHT MeCTHON aIMUHUCTPALMH MYHHIHMIIAJIHLHOT0 00pa30BaHUs
MYHUIIUNIAJAbHBIA OKPYT [InckapeBka o npeaocTaBjaeHNnI0 MyHHIMIAIBLHON YCJIYTH 10
perucTpanuu TPyJA0BOro 10roBopa, 3aKJ1K04aeMoro paboTHUKOM ¢ padoroaaresneM — pU3HIeCKUM
JIMIIOM, He SIBJISIOIUMCS HHAUBUAYAJbHBIM NpeANpPUHUMATEIEM

B cootBerctBun ¢ ®enepanbHbiM 3akoHoM Poccuiickoit ®enepaunn ot 27 urons 2010 roga
Ne 210-@3 «O06 opranuzaiy NpeaoCTaBICHHUs FOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»,

IHOCTAHOBJIAIO:

1. YTBepanuTh AIMUHUCTPATUBHBIN peraamMeHT MECTHOMU aZIMMHHCTpaLMH
MYHHUIMIIAJIBHOTO  O0pa30BaHMS MYyHUIMNAIbHBIM oOkpyr IluckapeBka 10O NpPeIOCTaBIECHUIO
MYHHUIMIIAJIBHOM YCIYTM MO PEerucTpanuu TPYAOBOTO JOrOBOpA, 3aKIYaeMOro pabOTHUKOM C
pabortonareneM — (U3MUECKUM JIMIIOM, HE SBISIOLIUMCS HWHIWBHUIYaJbHBIM MpeaNpUHUMATEIIEM,
coryacHO IIpuiioskeHuIo K HacTOSIIEMY ITOCTAHOBJICHUIO.

2. OnyOarMKoBaTh HACTOSIIIIEE TOCTAHOBJICHUE B CPEICTBAX MacCOBOM MH(OpPMAIIUHU.

3. Hacrosimee mnoctaHoBieHME BCTyHmaeT B CHJIY Ha CIEAYIOIIUWA JE€Hb IOCIE €ro
oQHUIHATEHOTO OMyOIHMKOBAHHUS.

4. C MOMEHTa BCTYIUIEHUSI B CHUJIy HACTOAIIErO IMOCTAHOBJIEHUS MPU3HATH YTPATHBIINM

CHIIy TIOCTAaHOBJICHHE MECTHOW aJIMHUHHUCTPALMUA MYHHUIIUIAIBHOTO OO0pa30BaHUS MYHUIIMIIATbHBINA
okpyr IIuckapeska ot 05.07.2011 roga Ne 53-3 «O0 yTBepKaeHUN AIMUHUCTPATHBHOTO PETJIAMEHTA
[0 TPEIOCTAaBIECHUI0 MYHUIIMIAIBHOU yciyru «Perucrtpanus TpynoBOro JOroBOpa, 3aKIHOYaeMOro

paboTHHKOM C paboTtomareneM — (U3UYECKUM JIUIOM, HE SBJSIOMUMCS HWHIANBUTYaTbHBIM
MPEANPUHUMATEIIEM.

5. KoHTpOoIb BBITTONHEHUS! HACTOSIIIETO MOCTAHOBIEHHUS OCTABJISIO 32 COOO.
T'1aBa

MECTHOH aIMMHMCTPALUH N.B. KannanuyeHko



Ipuioxxkenue
K IOCTAHOBJICHUIO MECTHOM aJIMUHHCTPAIIMU MYHUIUITATBHOTO 00pa30BaHHUsI
MyHUIUNaNbHbINA OKpyr [luckapeBka ot «22» amnpens 2014 roma Ne 33-3

AJJMUHUCTPATUBHBINA PETJIAMEHT
MECTHOH aIMUHUCTPANMU MYHUIMIIAJIBHOT0 00pPa30BaHUsl MyHUIIMNIAIbHBIH OKpYyT [lnckapeBka
10 NPeA0CTABIEHUI0 MYHUIIUNIAJBHOM YCJIYIH 10 PerucTpauiu TpyA0BOro 10roBopa,
3aKJIK042eMOro padoTHHUKOM ¢ padoTonareseM — GU3HIECKHM JUIIOM, He SIBJISHOIIHMCS
HHIMBUAYAJbHBIM NpeINPUHUMATEIEM

I. O0muMe moJ10KeHN

1.1. [IpenMerom peryaupoBaHUs HACTOSIIETO0 AJIMUHUCTPATUBHOIO PErjaMeHTa SIBISIFOTCS
OTHOIIECHHUS, BO3HUKAIOLIUE MEXAY 3aiBUTEISIMM W MECTHOW aJMHUHUCTpAllMEd MYHULUIAIbHOIO
oOpa3oBaHus MyHHIMNAIbHBIN OKpyr [luckapeBka (mamee — MecTHas aJMUHUCTpanus) B cdepe
MIPEIOCTABIIEHUS MYHULUIAIBHONW YCIYIM IO PETUCTpallMd TPYAOBOTO JIOTOBOpA, 3aKIOYaeMOI0
paboTHuKOM c pabortomareneM — (QHUIMYECKUM JIMIOM, HE SBISIOMUMCS HHAWBHUYaTbHBIM
IpealpUHUMATENEM (Jajlee — MyHULIMIIAJIbHAS YCIIyTa).

brok-cxema mnpemocTaBieHHMs MYHULMIAIBHOW YCIYr'M TpuBeleHa B mpuioxkeHuu Ne 1 x
HacToALEMY AJTMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3asBUTEISIMU SIBJIFOTCS:

paboromarens — (U3NYECKOE JIHIO, HE SBISIONICECS WHIMBUAYAIbHBIM IpEIIpPUHAMATEIICM,
UMEIOIllee MECTO CBOEr0 JKUTEIbCTBA (B COOTBETCTBUM C pErucTpalued) Ha TeppUTOpPHUU
MYHHUIIMIIAJILHOTO 00pa30BaHusl MyHULIUIIAIbHBIA OKpyr IluckapeBka, a Takke ero yrnoJiHOMOYEHHBIE
NPEJCTaBUTENIN, OOpaTHBILUECS B MECTHYIO AJAMHUHUCTPALMIO MM MHOTO(YHKIMOHAIBHBIM LEHTP
MIPEAOCTABIICHNUs] TOCYIAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI C 3allpOCOM O MpPEAOCTABICHUU
MYHHUIUTIAJBHOU YCIYTH.

OT MMeHHN 3asBHUTEJEN BIIpaBE BBICTYNATh WX IPEICTAaBUTENIN IPU NPEAbSIBICHUM IAcopTa
rpaxxaannHa Poccuiickoit ®enepanuy WM APYTHMX JOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTh
Ha teppuropun Poccuiickonn ®denepauuu B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOHATEILCTBOM, U
JNOKYMEHTA, OATBEPKAAFOIIET0 TOJIHOMOYHS PECTABUTEIS 3asBUTEIIS .

1.3. TpeboBanus k nopsaKy HHGOPMHUPOBAHHUS O MPEIOCTABICHUH MYHULIUTIAIBHON yCIyTH

1.3.1. B mpenocTaBieHUN MYHHIIUIIATBHON YCIYTH YU9aCTBYIOT:

1.3.1.1. MecTHas aaIMUHHCTpaLUsi MYHHMLUIAIBHOTO OOpa30BaHUS MYHHULMIAIBHBIA OKpYr
[Tuckapeska.

Anpec: 195067, Canxt-IletepOypr, [IuckapeBckuii mp., 1.52, aut. A, mom. 38-H.

I'paduk padotsr: moneaenpHUK-4eTBEpT ¢ 09.00 10 18.00, msatuauma ¢ 09.00 1o 16.45; mepepriB ¢
12.00 mo 12.45; BeIxoaHBIC JHU — Cy00OTa, BOCKPECCHBE.

PernmamenT npuema: Bropauk — ¢ 15.00 mo 18.00, wersepr ¢ 09.00 go 12.00.

Tenedon (daxc): 8 (812) 298-33-90.

Ajipec caiiTa u 3JeKTpOHHO#M mouThl: http://mo-piskarevka.spb.ru/, mopiskarevka@yandex.ru.

1.3.1.2. Cankr-IlerepOyprckoe rocy/1lapCTBEHHOE Ka3eHHOe yUpeKJIeHHe
«MHOTO(YHKIIHOHAJIBHBIA IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT»

"TakuMu JOKyMEHTaMHU ABIAIOTCS:

JOKYMEHTBI, TIOATBEP>KAAIOLIHE TIOTHOMOYHS 3aKOHHOTO NPEACTABUTEIS (CBHIETEIHCTBO O POXKJICHIH, IOCTAHOBJICHHE 00 OIeke
U 1Ip.);

JIOBEPEHHOCTb B IPOCTOM MTUCbMEHHON (hopMe, MOATBEPKAAIOLIAs OJIHOMOYHS IPEACTABUTEINS 3aBUTEIS;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTAPUAIBEHO, B CIIy4ae eCIIH:

(benepanbHbIM 3aKOHOM TPEAYCMOTPEHO HOTApHAIBHOE YAOCTOBEPEHHE JIOBEPEHHOCTH NPEACTABUTENS 3asiBUTENS KaK YCIOBUE
OCYIIECTBIIEHHS TOCYAAPCTBEHHON (MYHHIUIIAIBHON) (DYHKIINH, IIPEJOCTABICHUS TOCYIapCTBEHHOHN (MyHUIUIIATEHO) YCIIyTH;

OCYIIECTBIIEHHE TOCYAAPCTBEHHON (MYHHIMNAIBHOM) (QyHKIUH, IpeoCcTaBlIeHIe TOCyJapCTBEHHOH (MyHUIUITANEHO) yCIyTrn
3aKIII0YAeTCs B COBEPIICHHUH JISHCTBHS, TPEOYIOIero HoTapuaabHOH (OpPMEL
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(nanee — M®II).

Anpec: 191124, Cankr-IlerepOypr, yi. Kpacroro Tekctunbimuka, a. 10-12, murepa O.

I'padux paboter: moHenenbHUK — yetBepr ¢ 9.00 no 18.00, marauna ¢ 9.00 no 17.00; nepepsiB ¢
13.00 mo 13.48, BeIXOAHBIC THU — CY0OOTa, BOCKPECEHBE.

I'padux paboTs! cTpykTypHBIX noapazaeneanii MOL] exxexneBno ¢ 9.00 o 21.00.

Mecta HaxoxnaeHus, rpadpux paboTel u cropaBounble Tenedpousl MODIl npencTaBieHbI
B puiIokeHuu Ne 2 K HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Hentp Tenedonnoro oocmyxuBanus MPI] — 573-90-00.

Ajipec caiiTa U 3J€KTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. TIlepen mnpenocTaBICHHEM MYHHUIIMIAIBHOM YCIYrd 3asBUTEISAM He Tpedyercs
JIOTIOJTHUTEIBHBIX OOpAIICHHId B MHBIC OpTaHbl U OPTaHU3AIINH.

1.3.3. Undopmammio o6 opraHax (opraHuzamusx), yKkazaHHbIX B HyHKTe 1.3 Hacrosiero
AJIMMHHCTPAaTUBHOI'O PErJIaMEeHTa, 3asIBUTEIN MOTYT HOJIYYHUTh CIEAYIOIIMMHU CIIOCO0aMH:

HaIpaBJIEHUE 3allpOCOB B MMCbMEHHOM BHUJIE 0 aJpecaM OpraHoB (OpraHu3aluii), yka3aHHbIX B
nyHkre 1.3 HacTosmero AJMMHHUCTPATUBHOIO DPErJIAMEHTa, B 3JEKTPOHHOM BHUJAE IO YKa3aHHBIM
ajzipecaMm 3JIEKTPOHHOM MOYTHI OPraHoB (OpraHu3alui);

[I0 CIPaBOYHBIM TesiehOHaM pabOTHHUKOB OpPraHoB (OpraHu3aluii), yka3aHHbIX B IyHKTe 1.3
HACTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

Ha [loprase «l'ocymapcTBeHHble U MyHMUMnanbHele yciayrn B Cankr-IletepOypre»
(Www.gu.spb.ru) B uadpopmaimonHo-TeIeKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (manee — [lopTan),
Ha oQUUMAIBHBIX caliTax OpraHoB (OpraHu3aluil), yKa3aHHbIX B HyHKTe 1.3 Hacrosuero
AJIMUHHUCTPATUBHOI'O PErJIaMEHTA;

IIPU JIMYHOM OOpAIlleHUH Ha IpHUeM K pabOTHHKaM OpPraHoB (OpraHu3aluil) B COOTBETCTBHHU C
rpadukoM paboThl, yKa3aHHBIM B TyHKTE 1.3 HacTosAIIero AAMUHUCTPATUBHOIO PETJIAMEHTA;

B llentpe tenedponnoro odcnyxupanus ML (573-90-00);

pu oOpaunieHnu K uHPpoMatam (MHPOKHOCKaM, HH(OMYHKTaM), pa3MEIIEHHbIM B TOMEUICHUX
M®ILI, yka3zaHHBIX B IpuiokeHuu Ne 2 K HacToseMy AJMUHUCTPATUBHOMY PETJIaMEHTY; Ha yJIuIax
Cankr-IlerepOypra u B BecTuOr0ms1X craniuii Cankt-IleTepOyprckoro rocy1apcTBEHHOTO YHUTAPHOTO
npeanpusatus «CankT-IleTepOyprekuit MeTponoauTeH» Mo aapecam, ykasaHHbIM Ha [loprase.

Ha crenpax, pa3MeleHHBIX B MOMEIIEHUAX MECTHOM aamuHuctpanuu u M®II, pazmemaercs
clieayromas uHpopManus:

HaMMEHOBaHHE MYHUIIMIIAJIbHOM YCIyTH;

NepevYeHb OPraHoB (OpraHu3aIyii), y4acTBYIOIUX B IPEIOCTABICHUH MyHULIUTIAILHON YCIIYTH;

rpaduk (pexxum) paboThl, TenedoHbl, aapeca 3JIEKTPOHHOM MOYTHI OpPraHoB (OpraHM3aluii),
OCYILECTBISIOIIMX TPUEM U  KOHCYJIbTallMM 3asBUTEIEH 1O BOIpOCaM  IIPEIOCTABICHUS
MYHULUITAJIBHON YCIYTH;

azipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEJOCTABIEHUN MYHUIIMIIAIILHON YCIIYTH;

KOHTakTHass uH(opmamus o0 opraHax (OpraHu3alusx), y4acTBYIOIIMX B IPEIOCTaBICHUU
MYHHULIMIIAJIBHON YCIIyTH;

MOPSAZIOK TPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH;

MOCTIe/IOBATENbHOCTh TIOCEIICHHUs 3asBUTEJIEM OpraHoB (OpraHu3aluii), y4JacTBYIOIIUX B
MPEIOCTABIIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

[IepeueHb KaTEropuil rpakaaH, UMEIOLIUX MTPaBo Ha MOJYyYEHHE MYHUIUTIIAIIBHON YCIIYTH;

nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JJIs MOJYYEHHs] MyHHIMIAIbHOM yCIyTH, B TOM 4YHCIIE
MOJTy4aeMbIX MECTHOM aJIMUHUCTpAIel 6e3 yuacTHs 3asiBUTEINS;

o0pasell 3all0JHEHHOTO 3asBJICHMSL.

1. Cranpapt npenocrasijieHUsi MyHUIMIIAIbHON yCJIyTH

2.1. HanMmeHoBaHMEe MYHHMIMIAIBHOW YCIIYTH: PETUCTpAalMs TPYIAOBOTO  JOTOBOpA,
3aKJIF0YaeMOro pabOTHUKOM C paboromateneM — (QU3NYECKUM JIUIOM, HE  SBISIOIIAMCS
WH/IMBUYATbHBIM TIPEIIPUHIMATEIICM.
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KpaTkoe HauMeHOBaHME MYHULIMIIAIIBHOM YCIYT'H: pErMCTpals TPyI0BOrO JOr0BOpa.

2.2. MyHununanpHas yciryra nNpeIoCcTaBIseTCsl MECTHOM aJIMUHUCTPALMEH.

[IpenocraBiieHME MYyHULMNAIBHOM YCIYTM OCYILECTBJISECTCS MECTHOW aJIMHHUCTPALHUE BO
B3auMoeicteun ¢ MOII.

JIOJDKHOCTHBIM ~ JIMLIaM MECTHOM aJIMMHHCTPALlUM 3alpelieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBIICHUSI JIEHCTBUH, B TOM 4YHUCJIE COIJIACOBAaHUM, HEOOXOAUMBIX MJid TOJy4CHUS
MYHUIMIIATBHON YCIIYTH U CBSI3aHHBIX C OOpallleHHeM B TOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUs1, OPraHU3aLUH, 3a UCKIIOUYEHUEM TOIyYEHUS YCIIYT, BKIIFOUEHHBIX B IIEPEYEHb YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOIUMBIMH U 00513aTEITLHBIMU IS TTPEIOCTABICHUS MYHHUIIUITAILHBIX YCITYT.

2.3. Pe3ynbTaToM mpenocTaBieHUs MyHULIMIIATBHON YCIIYTH SIBJISIETCS:

BbIJ]a4a 3asBUTEIIIO TPYIOBOIO JOTOBOPA C OTMETKOW O PErUCTPALMU TPYAOBOIrO JI0TOBOPA,;

OTKa3 B NPEAOCTABICHUM MYHUUUNAIBHOM YCIYrM B BHAE IHMCbMAa O HEBO3MOXXHOCTHU
HCIIOJIHEHMS 3a1poca ¢ YKa3aHUEM ITPUYHH.

PesynpraT mnpemocTtaBieHUsT MYHHMIMIIAJBHOW  YCIYTM  BBIJAETCA  3asBUTEINI0  MECTHOM
agmuHuctparueit, M®II, HanpaBisercs uepe3 oTaeneHus penaepanbHON MOYTOBOM CBS3H.

2.4. Cpoku npeaocTaBieHHUs] MyHULUIAIBHON YCIIyTH.
Cpok mpeocTaBiIeHUs] MyHULIMIIAIBHOM YCIYrH HE I0JDKEH MPEBbIILATh ABAATH TpeX pabounx
JTHEN ¢ MOMEHTAa PETUCTPALIUHY 3asBIICHUS.

2.5. [TepeueHb HOPMATHUBHBIX MTPABOBBIX aKTOB, PETYITHPYIOIIMX OTHOIICHHSI, BOSHHKAIOIIHIEC
B CBA3M C MIPEIOCTABIEHUEM MYHULIUIIATHHON YCIYTH:

Koncrurynus Poccuiickoit deneparyn nmpuHsaTa BceHapoAHbIM roocoBanueM 12.12.1993 rona;

I'paxxnanckuit konekc Poccuiickoit denepannu;

Tpynosoii koaekc Poccuiickoit denepanuu;

®enepanbhblii 3ak0H 0T 06.10.2003 roma Ne 131-03 «O06 oOummx MpHHIMIAX OPraHU3alUN
MECTHOTO caMoyIpaBiieHust B Poccuiickoit @enepaumy;

®enepanbublii 3akoH oT 02.05.2006 roma Ne 59-03 «O mopsiike paccMOTpeHUs: oOpaiieHuil
rpaxkaan Poccuiickoit @enepannn;

®enepanbHblil 3akoH oT 27.07.2006 rona Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX;

®enepanbHblii 3akoH oT 27.07.2010 roma Ne 210-d3 «O06 opraHm3amuy TpPeOCTaABICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT;

3akon Cankr-IlerepOoypra ot 23.09.2009 rtoma Ne420-79 «OO06 opraHuzanmud MECTHOTO
camoynpaneHus B Cankt-IletepOypre»;

noctanosienue [IpasurenscTBa Cankr-IlerepOypra ot 30.12.2009 roma Ne 1593 «O HEeKOTOpBIX
Mepax IO TOBBHIIIEHHIO KadecTBa TMPEJOCTABICHUS TOCYHapCTBEHHBIX YCIyr Ha 0asze
MHOTO()YHKITHOHAIBHOTO IIEHTPA MPEA0CTABICHUSI TOCYIapCTBEHHBIX yeiIyT B CaHkT-IlerepOyprey;

YcTaB MyHUIMIATHHOTO 00pa3oBaHUS MYHUIMMANBHBIA OKpyr IluckapeBka, yTBep»KICHHBIN
pemieHneM MyHuIunansHoro coera ot 15.03.2011 roga Ne 09 «O6 yTBep:KIeHUN HOBOM peaakiuu
YcTaBa MYHUITUTIATBHOTO 00pa30BaHMs MYHUITUTIANBHEIN OKpyT [IrckapeBkay;

nocraHoBleHne MecTHON agmuHUCcTparmu ot 10.05.2011 roga Ne 32-3 «O mopsinke pa3paboTku
U YTBEPKIEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIIUNIATBHBIX YCIYT MECTHON
aJIMHHHCTpAICH MYHHUIIMITATLHOTO 00pa30BaHUs MYHUITUTIATBHBIA OKpYT [THckapeBka».

2.6. HcuepnpiBaromuii  mepedeHb JIOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBHH C
HOPMATHUBHBIMU MPABOBBIMU aKTaMU JJISl IPEAOCTABICHUS] MyHUITUTIATHFHOW YCIYTH M YCIIYT, KOTOPBIE
SBIIIOTCS HEOOXOAMMBIMH M O0S3aTeNbHBIMU JJI TPEAOCTABICHUS MYHHIIUIAIBLHOW YCIIYTH,
MOJJIKALUX MTPEICTABICHUIO 3aBUTEIIEM:

MUCbMEHHOE 3asBlieHHe (Mo d¢opme cormacHoO mnpuiokeHHto Ne3 K  HACTOALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);
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JOKYMEHT, YAOCTOBEPSIOIINI JIYGHOCTB;

9K3EMILIAP TPYLOBOIO JOTOBOpA.

[Ipu oOpamieHnn NpencTaBUTENs JHIA, MMEIOLIET0 MPaBO HA TMOJIYYCHHE MYHHIUIMAIbHOU
YCIIYTH, JOIOJHUTENBHO IPEACTABIAIOTCS:

nacmopt Ju00 MHOHM JTOKYMEHT, YIOCTOBEPSIOUINI JTUYHOCTD MPEACTABUTEIS JIMIA, UMEIOIIETO
IIPaBO Ha MOJYyYEHUE MYHULMIIAIIBHON YCIIYTH;

JOKYMEHTBI, TOATBEPKIAIOIINE TOJTHOMOYUS IIPEICTABUTEIIA.

2.1. HcuepnbiBatominii  nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU JUIsl IPEAOCTABICHNUS] MyHULIUIIAIIBHOM YCIIYTH, U yCIyT, KOTOpbIE
ABJISIIOTCSI HEOOXOJUMBIMH U 0053aTeJIbHBIMHU JJIs1 IPEAOCTABICHHUSI MyHULIUIIAIIBHOW YCIIYyTH, KOTOpbIE
HaXOAATCS B PACHOPSOUKCHUH (penepanbHbIX OPraHOB HCIOJHUTENBHOW BJIACTH W OPraHoOB
rOCYJapCTBEHHbIX BHEOIO/KETHBIX (DOHJIOB, OpPraHOB HCIOJHUTEIBHOW BIAcTH CYOBEKTOB
Poccuiickoit ®enepanum M OpraHoB  MECTHOIO  CAMOYIPABJICHMS, IOJBEIOMCTBEHHBIX WM
OpraHu3alii ¥ MHBIX OpPraHu3alMil, U KOTOpbIe 3asBUTEIb BIpPaBE NPEJCTaBUTh, JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM HE IIPEAYCMOTPEH.

2.8. JIOTKHOCTHBIM JIMIIAM MECTHOW aIMUHUCTPAIUH 3aIPEIICHO TPEOOBATh OT 3asSBUTEIIS:

MIpe/ICTaBICHHs] JOKYMEHTOB M WMH(GOpPMAllUU WIH OCYIIECTBICHHS ACHCTBUIA, MpeACcTaBlIeHUE
WIM OCYIIECTBJIEHHUE KOTOPbIX HE NPEIYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMU  aKTaMH,
PEryJaupyOIUMHI OTHOLIEHUS, BOZHUKAIOLIUE B CBS3U C IPEIOCTABICHUEM MYHULIUMIIAJIBHON YCIYTH;

MPEJCTAaBICHUS JOKYMEHTOB M WH(pOpPMAIHNU, KOTOPhIE HAXOIATCS B PACIOPSIKEHUU OPTraHOB,
MPEAOCTABIAIOIINX MYHUUUIIAIBHYIO YCIYry, MHBIX OpraHOB MECTHOIO CaMOYIpaBJIEHUS,
roCy/lapCTBEHHBIX OPraHOB U OpPraHU3allMii, B COOTBETCTBUM C HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit @enepari, HOpMaTUBHBIMH MIPAaBOBBIMU aKTaMH cyObekToB Poccuiickoii @eneparuu u
MYHHULIMMAIbHBIMA ~ IPABOBBIMM  aKTaMM, 3a HCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
ornpeseseHHbIN cTatbell 7 PenepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT» EpeYeHb T0KYMEHTOB.

2.9. HcuepnbiBaromuii nepedyeHb OCHOBAHMM 11 OTKa3a B IPHUEME JIOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABIECHUS MYHULIUTIATbHON YCIYTH.

OcHoBaHMif [uI1 OTKa3a B IMpHEMEe JIOKyMEHTOB, HEOOXOIUMBIX [UIl MPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH, AEMCTBYIOIIUM 3aKOHOATEIBCTBOM HE MPEYyCMOTPEHO.

2.10.  HcyepnbiBatouiwii mepevYeHb OCHOBAHWUH [UIS TPUOCTAHOBICHHWS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIAJIbHON YCIIYTH.

2.10.1. OcHoBaHW# s TNPUOCTAHOBIICHUS MPEAOCTABICHUS MYHHUIUIAIGHON  YCIYTH
JENCTBYIOLIUM 3aKOHOIATEIbCTBOM HE IIPENYCMOTPEHO.

2.10.2. OcHoBaHHEM sl OTKa3a B MPEIOCTABICHUN MYHHUIIUITAIBHON YCITYTH SBIISIETCS:

HENpeACTaBICHHEe B MECTHYIO aJMUHHUCTPAIMI0O BCEX HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBHUH C ITyHKTOM 2.6 HACTOAIIEr0 AJIMAUHHCTPATUBHOTO PErVIAMEHTA.

2.11.  Ycayru, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMU M O0SI3aTEIBHBIMU JUISI TIPETIOCTABICHUS
MYHHMIMIIAIILHON YCIIyTH, IEUCTBYIOLINM 3aKOHOJATEIBCTBOM HE NIPENYCMOTPEHBI.

ZB Ka4eCTBE JOKYMECHTA, YAOCTOBEPAIOMICTO JIUYHOCTD, IPEABABIIAIOTCA:

nacnoprt rpaxxaanuHa Poccuiickoit denepanmu;

BPEMEHHOE YJIOCTOBEpEHHE JIMYHOCTH rpaxkaaHnHa Poccuiickoit Penepanuu, BblaBaeMoe Ha meproja oQopmiIeHHs macnopra,
MIPeyCMOTPEHHOE ITyHKTOM 76 AIMUHHACTpAaTHBHOTO peritameHTa ®enepanbHONl MHTPAIOHHON CIIyXKOBI MO IPEXOCTAaBICHHUIO
TOCYJJapCTBEHHOH YCIyrd IO BBIAAaU4e M 3aMeHe Nacmopra rpaxiaHmHa Poccmiickoit denmepanuy, yHOCTOBEPSIONIEr0 JHIHOCTD
rpaxnaanuHa Poccuiickoit ®enepanuu Ha Tepputopuu Poccuiickoit ®epepanuu, yTBepxkKIeHHOro mnpukazoM DenepanbHON
MHTpannoHHOH ciry>x051 ot 30.11.2012 N 391;

JOKYMEHTBI, YIOCTOBEpSIOIINE JIUYHOCTh IpaXIaHKWHA, NpeaycMoTpeHHble denepanbHbiM 3akoHOM OT 25.07.2002 Ne 115-D3
«O TpaBOBOM IOJIOKEHUH HHOCTPAaHHBIX rpaxiaaH B Poccuiickoit ®deneparuny», denepanbHpiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O OexxeHuax», ykazamu Ilpesnnenta Poccuiickoit @enepammu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX TOKYMEHTaX, yAOCTOBEPSIOLINX
JUYHOCTH rpaxaannHa Poccuiickoit denepanun 3a npenenamu Poccuiickoit @eneparmy», ot 14.11.2002 Ne 1325 «O6 yTBep)xaeHUN
IonoxeHus o HopsaKe paccMOTPEHUs1 BONIPOCOB IpaxaaHcTBa Pocculickoit ®enepanun», ot 13.04.2011 Ne 444 «O nonoiaHUTEIbHBIX
Mepax M0 00eCTICUeHHIO IIPaB U 3alUTHl HHTEPECOB HECOBEPIICHHOIETHUX rpakaad Poccuiickoit enepannmy;

HHBIC JOKYMEHTBI, yIOCTOBEPSAIOLINE INYHOCTh B COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM.



2.12.  TlomuHa WK MHAS TUIaTa 3a MPEIOCTABICHNE MYHUIMIIAIBHON YCIyTH HE B3UMACTCH.

2.13.  MakcuMalIbHBIH CPOK OXKHJIaHUS B O4€peIH IIPU MOAaye 3asBICHUS O NMPEIOCTaBICHUN
MYHULUIIAJIBHON YCIYTY U IIPU MOJy4YEHHUH pe3ylbTaTa MPEeIOCTaBICHUS MyHUIIUIIAIbHOW YCIIYTH:

a) CPOK OXHJAHUS B OYEpEeNU MpHU Mojaue 3asBICHHUS U HEOOXOIUMBIX TOKYMEHTOB B
MECTHOM aMUHUCTpAIIMH HE JIOJKEH MPEBBIIIATh MATHAIIATH MUHYT;

0) CPOK O>KMJIaHUS B OU€pe/Id MPH MOTYYSHUH TOKYMEHTOB B MECTHOM aIMUHUCTPALIUU HE
JTOJIKEH MPEBBIIIAT MATHAIATH MUHYT;

B) CPOK OKHUJAHUSI B OUYEpEeIU MpH MojJaue 3asBJICHUS U JOKyMeHTOB B MO®IL] He nomxeH
MIPEBBINIATH MSTHAIATH MUHYT;

r) CPOK OXHJaHUS B O4YepeAM IpU NOTydyeHUH JH0KyMeHTOoB B MO®DI[ He nomken

MMPECBLIIATH IATHAAUATHA MUHYT.

2.14.  Cpox ¥ MOpsAOK PEerucTpaluy 3arpoca 3asBUTENs 0 IPEAOCTaBICHIH MYHUIMITAIbHON
YCIIYTH.

2.14.1. Tlpu muaHOM OOpAIEHUH 3asBUTEIS B MECTHYIO Q/IMHHHUCTPAIIMIO PETHCTPAIlHs 3ampoca
O MPEIOCTABICHUN MYHULIUIATBHON YCIYTH OCYLIECTBIsIETCS PaOOTHHUKOM MECTHOHN aJIMUHUCTPALUU
B IPUCYTCTBHM 3asBHUTENS, KOTOPOMY BBIIA€TCS pACHUCKa C IPUCBOECHHBIM PETUCTPALMOHHBIM
HoMepoM. Cpok perucrpauuu 3ampoca 3asBUTENS O MIPEIOCTABICHUUM MYHULUIIAIBHON YCIyru
COCTaBJISIET HE O0JIee TPUALIATH MUHYT.

Perucrpanusi 3asdBieHHs] OCYIIECTBIAECTCS MECTHOW aJMUHUCTpalM€l B TEUYEHUE OJIHOTO
pabouero JHS ¢ MOMEHTA TOJYYEHUS] MECTHOW aIMHUHHCTPALMEH JTOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 mHacrosmero AJMHUHHUCTPAaTHBHOTO perjiamMeHta, B (opMe OdJIEKTPOHHOIO JOKYMEHTa WU
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Tlpu nwuHOM oOpameHnuu 3asButenss B MOPI[ 3anmpoc o0 mnpemocTaBICHUU
MYHHUIMIAJIBHOW yCIyru peructpupyercs padotHukoM M®IL] B mpucyTCTBUU 3asBUTENS, KOTOPOMY
BBIIAETCS  PACIHCKAa C  PETUCTPALIMOHHBIM  HOMEPOM, IPUCBOCHHBIM  MEKBEIOMCTBEHHOMN
aBTOMATU3MPOBaHHONW HWHGOPMAIIMOHHONW cuctemoil mpenocraBieHus B  Cankrt-IlerepOypre
roCyapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT B 2JIEKTPOHHOM BHJIE.

Cpox perucrtpai 3ampoca 3asBUTENS O MPEJOCTABICHUH MYHUIUMATbHOW ycinyru B MOI]
COCTaBJIsIET He OoJiee NATHAIATH MUHYT.

2.15. TpeOoBaHUS K TIOMEIICHHIM, B KOTOPBIX MPEIOCTABISIOTCS MYHHUIIAIIATBHBIC YCIIYTH, K
MECTy OXHJaHUA M TpueMa 3asBUTENeH, pasMEIIeHUI0 U OPOPMIICHHUIO BU3YaIbHOM, TEKCTOBOW U
MYJIbTUMEANINHON MH(POPMALIUK O TIOPSAJIKE MPETIOCTABICHUS MYHUITUTIATBHON YCIIYTH

MyHuuMnaneHast yciayra npefocTaBiseTcsl B IIOMEIIEHUAX MECTHOW agMUHUCTpauuu u MOLI.
[Tomemienusi, B KOTOPBIX NPEAOCTABISAIOTCS MYHUIMINAIBHBIE YCIYTH, MECTO OKHIAHUSA, JTOJKHBI
HUMETh TUIONIA U, TPEyCMOTPEHHBIE CAHUTAPHBIMU HOPMaMH U TpeOOBaHUSIMH K pabouuM (0(prCHBIM)
MTOMENICHUSM, T/Ie 000py/I0BaHbI pabodyre MeCTa C MCTIOIb30BaHUEM MEPCOHATBHBIX KOMIBIOTEPOB U
KOMMPOBATBHOW TEXHUKHU, U MECTa JIJIs IpUeMa MOCETUTENEH, a TaKkKe TOKHBI OBITh 000PYIOBAHBI
CTYyIbSMH W CTOJIAMH, WUMETh MHCYME NPHUHAIICKHOCTH (KapaHIalld, aBTOPYYKH, Oymary) ist
3allOJIHEHUS  3alpOCOB O  NPENOCTABICHUM  MYHULMIAIBHOW  YCIYyTM W IPOU3BOJCTBY
BCIIOMOTATENIbHBIX 3amuceil (maMsATOK, MOSICHEHHH ), CTEHaMH, Ha KOTOPBIX JIOJDKHA OBITh pa3MelieHa
nH(popmManus, ykazaHHas B myHKTe 1.3 HacTosmero A IMUHUCTPATUBHOTO PETJIaMEHTa.

[Tomemmenust ML nomKHBI OTBEYATh OCHOBHBIM IOJIOKEHUSIM CTaHIapTa KOM(DOPTHOCTH.

2.16.  Tlokasarenu TOCTYITHOCTH W Ka4yecTBa MYHHUITUTIAILHOMN YCITYTH.

2.16.1. KonmdecTBO B3aUMOACHCTBHIA 3asBUTEINS C MECTHOM aaMuHucTpanuen muoo MOI] — He
Oomee Tpex.

2.16.2. TIpomomKUTENTbHOCTh B3aUMOJNCUCTBUN JOJKHOCTHBIX JIMII TPU MNPEIOCTABICHUU
MYHHUITUTIAILHON YCIIYTH yKa3aHbl B pa3zaene |1l Hactosmiero AIMUHUCTPATHBHOTO pETiaMeHTa.

2.16.3. CnocoOsl mpeaocTaBIeHUs] MyHULIIUTIAIBHOW YCIYTH 3asiBUTENIO:

HETIOCPEJICTBEHHO MPH MOCEIICHUN MECTHOW aJIMUHUCTPAIINY,

nocpencrsom MOII.



2.16.4. CnocoOsl uH(pOpPMUPOBaHMS 3asBUTENsE O pe3yibTaraX MPEAOCTABICHUS WU
MIPUOCTAHOBJICHUU MYHHUIIUIIAIBHON YCIYTH: MO TeIePOHY, MO 3JISKTPOHHOHM MOYTe, B MUChMEHHOM
BHJIC.

Crioco6 MH(pOPMUPOBAHUS 3aIBUTENS O Pe3yjbTaTax IPEIOCTABICHUS WM IPHOCTAHOBICHUH
MYHHIIMITAILHOW YCITYTH YKA3bIBACTCS B 3asIBJICHHM.

2.16.5. Koaum4ecTBO JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS 3asBUTEIEM B IEIAX
MOJTy9EHUSI MyHUIIUIIATBHOU YCITYTH — TPH.

2.16.6. OcyimecTBiICHHE MECTHOW aJIMHHHCTPAIlMCH MEXBEIOMCTBEHHOTO B3aMMOJICHCTBUS
MIPY MPEAOCTABICHUN MYHHUIIMITATLHOW YCIYTH HE MPETYCMOTPEHO.

2.16.7. Cpox npeaocTaBICHNs MyHHUIIUIAIBHON YCIYTH HE JOJDKEH MPEBBIIIATh JBAANATH TPEX
pabounx JHEH ¢ MOMEHTA PETUCTPAIIUU 3asBICHUS.

2.17.  OcobeHHOCTH MPEAOCTABICHU] MyHUIIMTAIBHON yciryrd B ML,

2.17.1. Tlpuem DOKYMEHTOB M BbIJauya pe3yJbTaTa MPEJOCTABICHUS MYHHUIMIIATBHON YCIyTH
MOTYT OBITh OCYIIECTBIIEHBI TocpeacTsom MOILI.

Mecra HaxoxzaeHus U rpadpuku padorst MOI[ npuBeneHs! B npuinokeHur Ne 2 K HaCTOSILEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY, a Takxke pa3MelieHsl Ha [lopTare.

Hentp tenedonnoro odcmyxuBanus ML — 573-90-00.

Ajipec caiiTa 1 3JIeKTPOHHO# MOUYTh: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHn MyHULMITAIBHOM yeinyru noapasaenenns M®ILI ocymecTBisoT:

B3aMMOJICIICTBE C MECTHOW aJMHHHCTpalliel B paMKaxX 3aKIIYEHHBIX COMIAIEHUH O
B3aUMOJICHCTBUM;

nH()OPMHUPOBAHHE TpaXkJaH M OpraHU3alUil MO0 BOMPOCaM MPEJOCTABICHHUS MYHHIMIATbHBIX
yCIyr;

MIPHEM U BBIJIa4y JOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABICHUS MYHUITUIAIBHBIX YCIYT WU
SBJISIOIINXCS PE3YJIbTaTOM NMPEAOCTABICHNUSI MyHUIIUIAIBHBIX YCIYT;

00paboOTKy MEePCOHATBHBIX JaHHBIX, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHUIIMIIATBHBIX YCIYT.

B cinyuae momauM JOKYMEHTOB B MECTHYIO aJMHUHHCTpauuio mnocpeiactsoM MOI] paGoTHuk
M®II, ocymecTBAsAOMUNA TPUEM JTOKYMEHTOB, MPEICTABICHHBIX [UIS MOJIYyYEHUsS MYHULMUIIAJIbHON
YCIIyTH, BBIIIOJIHAET CIEAYIOIINE AEHCTBUS:

oTpeseNnsieT NpeaMeT 0OpalleHus;

YCTaHABIIMBAET JINYHOCTD TPAXIaHNHA U €T0 ITOJTHOMOYUS;

MIPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHbBIM B IYHKTE
2.6 HacrosA1Eero A IMUHUCTPATUBHOTO PErJIAMEHTA;

KOHCYJBTUPYET TpakJaHUHA O MOpsJiKe O(OpMIICHUS 3asBICHUS U MPOBEPSET MPaBUIbHOCTh
ero oopmiuenus. [lo nmpocb0e rpaxnaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 3/I0POBbs JIUOO B CHITY
UHBIX TNPUYHH COOCTBEHHOPYYHO OQOPMUTH 3asiBICHHE, 3asBICHHE MOKET ObITh 0(OPMIEHO
pabotHukoM MOII, ocCyIIecTBIAIOMINUM INpUEM JOKYMEHTOB, O 4YeM Ha 3asABJICHUU JIEJIaeTCs
COOTBETCTBYIOIIASI 3AIIMCh;

orpenenser crnocod WHGOPMHUPOBAHUS 3asgBUTENS O MNPUHATOM MECTHOM aJMUHUCTpaIen
pElIeHNH M0 MPEeJOCTaBICHUI0 MYHUIMNAIBHON ycinyru (B YCTHOM 5MOO NHCbMEHHOH (opme,
B TOM uucie uepe3 MOILl, B cimyuyae emaHHs 3asBUTENs MOMYy4HTh OTBET uepe3 MODII), o uem
Ha 3as1BJICHUU JEJIaeTC COOTBETCTBYIOLIAS 3AIKCh;

OCYILECTBIISICT CKAaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (POpPMUpPYET 3JIEKTPOHHOE JEJO,
BCE JIOKYMEHTBl KOTOPOIO CBS3BIBAIOTCS €AMHBIM YHUKAJIBHBIM HIACHTU(PUKAIIMOHHBIM KOJOM,
MIO3BOJISIIOIIMM ~ YCTAHOBUTHh IIPUHAJUIEKHOCTH JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BHIY
oOpallleHus 32 MyHULIUTIATbHON yCIyToi;

3aBePsIET DJIEKTPOHHOE JI€JI0 CBOCH JIEKTPOHHOM IOAIUCHIO;

HaIPABJIAET 3asBJICHUE, KOIIUU JOKYMEHTOB U PEECTP TOKYMEHTOB B MECTHYIO aIMUHUCTPALUIO:

B 2JICKTPOHHOM BH/JI€ (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIeN1) — B TEUEHUE OJJHOTO paboyero AHA
co JtHs oOpameHus 3assuresss B MOII;



Ha OYMaXHbBIX HOCHTEISIX (B cllyyae HEOOXOAMMOCTH O00s3aTEeIbHOTO IPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B TEUEHHUE TpeX pabouyux JHEH co nHa oOparienus 3assutens B MO,

B cnywae mpenoctaBiieHHS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIIIETO AJIMHUHHUCTPATUBHOTO peryiameHTa, pabotHuk MOPIl, ocymecTBisromumii  nmpuem
JOKYMEHTOB, JIeJaeT Ha 3asiBJIeHUU 3anuch «O MpefoCTaBICHUM HEMOJIHOIO KOMIUIEKTa JIOKYMEHTOB
npouHpopmupoBan». DakT 03HaAKOMIICHHS Tpa’kJaHMHA C 3alKChIO 3aBepseTcs ero noamnuchio. Eciu
IPU ATOM TPaXJaHUH OTKA3aJICsA OT MOJauyd 3asBICHUS M MOTpeOOBajl BO3BpaTa MPEIOCTaBICHHBIX
JOKYMEHTOB, JelaeT Ha 3asBieHuM 3anuch «Hacrosiiee 3asBiIeHHE OTO3BaHO, JIOKYMEHTHI
BO3BpAILICHBI 3aBUTEII0» U BO3BPAILAET IPEIOCTABIEHHBIE JOKYMEHTHI.

[To oxoHuanuu npuema H0KyMeHTOB paboTHUK M®I] BeigaeT 3asgBUTENIO PAaCHUCKy O MpHUeMe
JIOKYMEHTOB C YKa3aHUEM UX II€PEUHs U AaThl.

PaGoTHUK MECTHOM aJIMHHMCTpALMU, OTBETCTBEHHBIH 3a IOATOTOBKY IPOEKTa pPELICHMUS,
HallpaBJIsieT pe3yJbTaT MPENOCTaBICHUS MyHMIUNanbHOW yciyrn B M®IL[ mia ero mocnenyromen
Iepelauy 3asiBUTEINIO:

B JIEKTPOHHOM BHUJIE B TE€YEHHE OJIHOTO pabOYyero JHsA €O JHS MOJINUCAHMS IJ1aBOW MECTHOMU
aJMUHUCTpAllUd JIOKYMEHTOB O IPEJOCTaBlIeHUU (OTKa3e B MPEAOCTABICHUM) 3asBUTENIO
MYHULUIIAJIBHON YCIYTH;

Ha OyMa)XHOM HOCHUTeNle — B CpPOK He Ooiyiee Tpex pabouux AHEH co AHSA MOAMMCAHUS IJIaBOU
MECTHOW aJMUHUCTPALUU JOKYMEHTOB O IPENOCTaBICHUM (OTKa3€ B IMPEIOCTABICHUU) 3asBUTEIIO
MYHHULMIIAIIBHON YCIIyTH.

PaGotank MOILI, OTBEeTCTBEHHBIH 3a BBIJAYy JOKYMEHTOB, IOJYYEHHBIX OT MECTHOM
aJIMUHUCTpAllUH, HE MO3Hee JBYX pabouMx AHEN CO JHS MX MOJY4YEHUs OT MECTHOW aJJMMHUCTPALUH,
COOOIIAeT 3asBUTEIIO O MPUHATOM PEIICHUU N0 TeaedoHy (C 3aNnChi0 1aThl M BPEMEHHU Tele(OHHOTOo
3BOHKA), @ TAK)K€ O BO3MOXKHOCTH MOJy4YeHHUs1 JoKyMeHToB B M®II.

I11. Cocras, noc/ie1oBaTeIbHOCTH U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX MPOLeIyP
(aeiicTBHIi), TpeOOBaHMS K NOPSAAKY MX BbINOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSA
aIMHHHCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popMme

3a mpeocTaBlieHUEM MYHULMIAIBHON YCIYTH 3asBUTENIM MOTYT 0OpalaThCs ¢ 3asBJICHUEM Ha
OyMaXHOM HOCHUTEJIE B MECTHYIO aJIMUHUCTpaluio in6o B MOILI.

Onucanve NOCIENOBATENIBHOCTH AAMUHHMCTPAaTUBHBIX IPOLEAYpP HpPH IPEIOCTAaBICHUU
MYHULIMTIAJIbHON YCIIYTH:

IIPUEM U PETUCTPALINS 3asBJICHUS U TOKYMEHTOB B MECTHOM aJMUHHUCTPALUH;

NPUHATHE pElIeHWs O TNPEJOCTAaBICHUM MYHULUNAIBHOW ycayru jaubo o0 oTkasze B
NPEJOCTaBIEHNH  MYHULMOAIBHOW  yCIyrd, HWHQOPMHUpPOBAHHE  3asBUTENSI O  pe3yjbTare
MIPEIOCTABIIEHUS] MyHUIIUTTAIbHOW YCIYTH.

3.1. [Tpuem u peructparys 3asgBJICHHS U JOKYMEHTOB B MECTHOM aJMUHUCTpPALIUH

3.1.1. CoOwitus  (ropuamdeckwie  (HakTbl), SBISIOMIMECS OCHOBaHWEM JUIsI  Hayala
aJIMUHUCTPATUBHOM MPOLEAYPHI:

MoCTyIUIeHHe (IOCPEACTBOM JIMYHOIO OOpaIleHust 3asBUTENs MO0 MOCPEACTBOM OpraHU3aluil
noyToBOi cBs3u, or M®II) 3asBieHUsT B MECTHYIO aIMHUHHMCTPALMIO U NPUIATAEMBIX JTOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.6 HacTrosero AJMUHUCTPAaTUBHOTO perjiaMeHTa (Jajnee — KOMIUIEKT
JIOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHOW TIPOIIETYPHI

PaboTHUK MeCTHON aJIMHHHMCTPALMHU, OTBETCTBEHHBIM 3a MpUEM KOMIUIEKTa JIOKyMEHTOB, NpHU
oOpallleHuu TpakJlaH B MECTHYIO aIMUHUCTPAIHUIO:

oTpeieNAeT MpeAMET O0paIleHus;

YCTaHABIIMBAET JIMYHOCTh IPAKIAHUHA U €r0 TIOJTHOMOYHS,;

KOHCYJIbTUPYET Ipa)<IaHUHA O TOpsAKEe OQOPMIICHHS 3asBICHHUS U MPOBEPSET MPABHUIBHOCTD
ero odopmienus. [lo mpocbbe rpaxaaHuHa, HE CIIOCOOHOTO MO COCTOSIHHIO 37J0POBbS JHOO B CHITY
WHBIX TPUYUH COOCTBEHHOPYYHO OGOPMHTH 3asBIICHHUE, 3asABICHHUE MOXET OBITh OQOPMICHO



pabOTHUKOM MECTHOW aqMUHHUCTPAIMN, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, O YeM Ha 3asBICHUU
JIEJIAeTCsl COOTBETCTBYIOIAS 3aIIUCh;

orpeaenseT crnocod WHPOPMUPOBAHHS 3asBHUTEIS] O TPUHATOM MECTHOW aJIMUHUCTpaIuen
pElIeHNH M0 MPEIOCTABICHUI0 MYHUIMNAIBHON ycinyru (B ycTHOM 100 mnuchMeHHOU Qopme,
B ToM umcie yepe3 MOILI, B ciayudae xemaHus 3asgBUTENS MOJYy4dTh OTBET 4epe3 MODILI), o uem
Ha 3as1BJICHUU JI€JIaeTCs COOTBETCTBYIOLIAs 3aIHCh;

MPOBEPAECT HAJIMYUE JOKYMEHTOB M JA€T MX OLIEHKY Ha MPEIMET COOTBETCTBUS NEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOAIEro AJIMUHUCTPATUBHOTO PErVIAMEHTA,

KCEPOKOIMUPYET JOKYMEHTHI (B Ciydae HEOOXOIMMOCTH) s (JOPMHUPOBAHUS JIMYHOTO JeNa,
3aBepsieT KOIMHUU JIOKYMEHTOB. Kommu 3aBepsroTCs MOJANUCHIO JIMIA, OTBETCTBEHHOIO 3a IPHEM
JOKYMEHTOB, C YKa3aHHUEM €T0 JIOJDKHOCTH, (DaMUJINH U WHUITMAIIOB, a TAK)KE JaThl 3aBEPCHHUSI KOTIUU;

¢bukcupyer (¢dakT mpuemMa JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6  HAcTOSIIEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, B )KypHAJIe PETUCTPALIUH;

BBIJIACT 3aBUTEINIIO PACIHUCKY O IPHEME IOKYMEHTOB C YKa3aHUEM UX MEepedyHs U AaThbl IpUEMa
(pacniucka He BBIJAETCS B CIIyYae MOCTYIUICHHUS JOKYMEHTOB 10 ITOYTE, a TAKXKE 110 NHHOPMAITHOHHBIM
cucTeMaM OOIIero Mojab30BaHMUs ),

B Ciyyae TMPEJOCTABICHUS KOMIUIEKTAa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HacTOSNIEro AJIMMUHHCTPAaTUBHOTO PETJaMEHTa, JelaeT Ha 3asBJIEHUU 3anuch «O MNpelocTaBICHUU
HETOJIHOTO KOMILJIEKTa JOKYMEHTOB NpouHpopMupoBaH». DakT O3HAKOMJICHUS TpaxKJaHWHA C
3alMChI0 3aBEPSAETCs €ro NoAnuchbio. Ecny npu 3TOM rpakiaHuH OTKa3ajcs OT MOJayu 3asBICHUS U
moTpeOoOBa BO3BpaTa MPEJOCTABICHHBIX JTOKYMEHTOB, JIelaeT Ha 3asBlIcHWH 3amuch «Hacrosiee
3asBJICHUE OTO3BaHO, JOKYMEHTBbl BO3BPAILEHBI 3asABUTENI0» W BO3BPAIAET IPEIOCTABICHHbIE
JIOKYMEHTHI,

nepenaeT 3asBICHUE U KOMIUIEKT JOKYMEHTOB [UIsl MPHUHSTHUS pEUIeHHs PaOOTHHKY MECTHOMU
aIMUHHUCTpPAalMU, OTBETCTBEHHOMY 3a MOJATOTOBKY IPOEKTA PEIICHUS.

PaboTHUK MeCTHON aJIMHHMCTPALMU, OTBETCTBEHHBIM 3a NMpUEM KOMIUIEKTa JIOKYMEHTOB, NpHU
oOparnieHuu 3asButeneit mocpeactsom MOII;

MOJTy4aeT KOMHUHU JIOKyMEHTOB U peecTp JOKyMeHTOB u3 M®I] B a1ekTpoHHOM BHE (B COCTaBe
MIAKETOB 3JIEKTPOHHBIX JIEN MOoJyyaTesield MyHUIIMIAIbHONW YCIYTrH) U (WIM) Ha OyMa)KHBIX HOCHTENSX
(B ci1y4ae HEOOXOIMMOCTH 00sI3aTEIBLHOIO MPEICTaBICHUS] OPUTMHATIOB JOKYMEHTOB);

MIPOBOJMT CBEPKY pEECTpa JOKYMEHTOB C IIPE/ICTABICHHBIMU JTOKYMEHTAMU;

IIPOBEPSIET HAJIUYME JOKYMEHTOB M JAaeT MX OLIEHKY Ha IPEAMET COOTBETCTBHUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEro AAMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer ¢akT TnpHeMa JIOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTOsILEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA, B XKypHaJIe PETUCTPALIUN;

nepeaaeT 3asBleHHEe M KOMIUIEKT JOKYMEHTOB JUIsl HPUHSATHS pelIeHHs pabOTHHUKY MECTHOM
aJIMMHHCTpPAIMH, OTBETCTBEHHOMY 3a MTOJATOTOBKY MPOEKTA PELIeHHS.

3.1.3. TIpoaomKUTEeNbHOCTh aAMUHUCTPATUBHOM MPOLIEAYPbl HE JOJDKHA MPEBBIIATH OJIHOTO
paboyero THS C 1aThl IOCTYIUIEHUS] KOMITJIEKTA JIOKYMEHTOB B MECTHYIO aIMUHUCTPALIUIO.

3.1.4. OrtBeTCTBEHHBIE 32 BBHINOJIHEHUE aIMUHUCTPATUBHON MPOILETyphl JOJDKHOCTHBIC JIMIA!
pabOTHUK MECTHOM aJMHUHUCTpAllUM, KOTOPBIM pElIeHHEM TJIaBbl MECTHOH aJIMUHUCTpALUU
JIEJIETMPOBaH Ha UCIIOJIHEHUE TIPOLIEAYP IO NPEAOCTABICHNIO JAHHOW MyHUIIMIIAILHOM YCITyTH.

3.15. Kpurepuun npuHATHS pemieHWsS B paMKaX ~aIMHHHCTPATUBHOW  MPOIEIypPHI:
COOTBETCTBHE KOMIUIEKTAa JOKYMEHTOB TpeOOBaHMSM, YKa3aHHbIM B TYHKTe 2.6 HAaCTOALIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3synbTaT agsMHUHHUCTPATUBHON MPOLIETYPHI:

BbIJ1a4a 3asBUTEIII0 PACIIUCKY O IIpUEME JOKYMEHTOB C yKa3aHMEM UX NEpedHs U J1aThl IpUEMa;

nepefgaya pabOTHUKOM MECTHOW aIMMHHUCTPAIlMHM, OTBETCTBEHHBIM 32 IPHEM KOMILJIEKTa
JOKYMEHTOB, 3asBJI€HMS M KOMIUIEKTa JOKYMEHTOB paOOTHUKY MECTHOW aJIMMHUCTpAIUH,
OTBETCTBEHHOMY 3a ITOJATOTOBKY MPOEKTA PELICHHUS.

3.1.7. Cnocob6 ¢ukcarmuu pe3ynbTara BBINOJHEHUS aJIMHHUCTPATUBHOM TMPOIEIYPHI:
perucTpanys 3asBJI€HHs U JOKYMEHTOB B XYypHaje PeruCTpalyH.



3.2. [IpunsATHE perieHust 0 MPEJOCTaBICHUH MYHUIIUNAIBHONH ycinyrd jaubo o0 oTkaze B
NPEAOCTABICHUH  MYHHLUIAJIBHOW  YCIyrd, HWH()OpPMHpOBaHHE 3asBHTENII O  pe3ysbTare
MPEOCTaBIICHUS] MyHUIIUIAIBHOW YCIYTH.

3.2.1. CoOwmitus (ropumuyeckue  GakThl), SBISIIONIMECS OCHOBAaHHMEM Il Hadaja
aJIMUHUCTPATUBHOM MPOLEAYPHI:

noJy4eHre pabOTHUKOM MECTHOW aJMHHHUCTPALMH, OTBETCTBEHHBIM 32 IOJITOTOBKY IPOEKTa
pelieHusl, 3asBJICHUS M KOMIUICKTa JIOKYMEHTOB OT pabOTHMKA MECTHOW aJMHHHUCTpPALUH,
OTBETCTBEHHOTO 32 PHEM KOMIUICKTa JOKYMEHTOB.

3.2.2. CopaepxaHue aIMUHUCTPATUBHON MPOLIETYPHI.

PaboTHUK MECTHOH aAMUHHCTpPAINN, OTBETCTBEHHBIH 33 MOJArOTOBKY IPOEKTa PELICHUS

MIPOBEPSET TaHHBIC 3asIBUTEIS U MIPEICTABIICHHBIC UM CBEICHHS;

aHAIM3UPYeT JaHHbIC, IPEACTABICHHBIC 3asBUTENEM, C LEIbI0 TNPHHATHS pPEHICHUS O
BO3MOKHOCTH MCIIOJTHEHUS 3a1poca

B Clly4ae NPHUHATUS PEIICHUS O TNPEIOCTABICHUU MYHUIMIIATBHOW YCIYTH TOTOBUT IPOEKT
peleHsl MECTHOH aJIMHHHCTPALUU O TPEAOCTABICHHH MYHUIIUIAIBHON YCIYTH C TPUIOKEHUEM
COOTBETCTBYIOLIETO TPYAOBOTO JIOTOBOPA;

B Cllyyae HPUHATH PEUIeHUs 00 OTKa3e B MPENOCTABICHUH MYHUIUTAIBLHOW YCIIYyTH TOTOBHT
IPOEKT NMUChMa O HEBO3MOXXHOCTHU HCIIOJIHEHHMS 3aIlpoca ¢ YKa3aHHEM MPUYMH B ajpec 3asBUTEIs (IO
¢dopme cormacHo mpuioxeHnto Ne 4 kK HacTosAmeMy AIMUHHCTPATUBHOMY PETJIAMEHTY);

nepenaeT NoArOTOBICHHBIE IOKYMEHTHI TJ1aB€ MECTHOM aMUHHUCTPALHH.

I'1aBa MeCTHOM aIMUHHMCTPALIAH:

U3y4aeT IPECTaBICHHbIE IOKYMEHTBI U IIOANKCHIBAET UX;

B CIIy4ae HECOIVIacHs — M3JIaraeT 3aMeyaHus M BO3BpaALaeT yKa3aHHbIE JOKYMEHThl Ha
n0paboTKy.

[locne noanucaHust Tr1aBOW MECTHOM aJMMHUCTpAllMM YKa3aHHBIX JOKYMEHTOB pPaOOTHHK
MECTHOW aJJMUHHMCTPALMH, OTBETCTBEHHBIN 3a MOATOTOBKY IIPOEKTA PEILEHUS:

pPErUCTPUPYET TPYIOBOM JOroBOp IMyTEM IMPOCTABIEHUS HAa TPYJOBOM JIOTOBOPE MACTUYHOIO
mramna (mo ¢opme B COOTBETCTBMH ¢ mpuiioxkeHueM Ne 5 k HacrosiieMy AJIMUHHUCTPATHBHOMY
PETJIaMEHTY), B KOTOPOM YKa3bIBa€TCsI PETUCTPAIMOHHBIA HOMED, 1aTa PErUCTPAIMH, JINYHAS TO/ITHChH
CIIELUAINCTA, OCYLIECTBUBILETO PETUCTPALIMIO TPYI0BOTO JOrOBOPA U €€ paciIi(poBKa;

BHOCUT 3allChb O PETrUCTpallMd TPYAOBOTO JIOTOBOpa B JKYpPHaJl PpErucTpanud TPYAOBBIX
JIOTOBOPOB, 3aKJIIOYEHHBIX MEXAy paOOTHHKaMu M paboTomaTeNlssMu — (U3NYECKUMHU JIUIAMU, He
SBJIAIOIIMMUCS MHAUBUIYAIbHBIMU MPEANPUHUMATENSAMU (Jlajlee — JKypHaJl perucTpanuu TPyJOBBIX
noroBopoB). [Ipumep xypHasia perucTpanuy TPYAOBBIX JOTOBOPOB MPHUBEIEH B MpuiIokeHUH Ne 6 k
HacToALEMY AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

HaIpaBJIAET KOMMIO 3apErMCTPUPOBAHHOIO TPYAOBOIO IOTOBOPA HA XpPAaHEHUE B apXUB MECTHOMU
aJIMMHUCTpAINH;

HaIpaBJIAET PEIICHUE MECTHOW aJIMUHUCTPALUU O MPEJOCTABICHUN MYHULUNAIBHON YCIYTH C
MPUJIOKEHHEM COOTBETCTBYIOUIETO 3aperuCTPUPOBAHHOTO TPYAOBOIO JIOrOBOpa JIMOO MHUCBMO O
HEBO3MO)KHOCTH MCIIOJIHEHMS 3allpoca C YKa3aHUEM IPHUUYUH 3asBUTEN0. B ciyyae BOJIEU3bIBICHUS
3asBUTENS TOJNYYUTh PE3yNbTaT IPENOCTABICHUS MYHHIMNAIbHOW ycinyru B MOIL] Hampasiser
yKa3zaHHble JOKyMeHTbl B ML a5 nocnenyrolei nepeaadn 3assBUTEIIO.

3.2.3. TIpooomKUTENFHOCTh aAMHHUCTPATHBHON TPOIEAYyphl HE JOJDKHA IPEBBINIATH
HIeCTHAAATH paboyuX AHEH.

3.2.4. OTBeTCTBEeHHBIMH 32 BBIITOJIHEHUE a/IMUHUCTPATHBHOM MTPOIETYPHI SIBIISIOTCS:

pabOTHHUK MECTHOM aJMUHUCTPAIIUH, OTBETCTBEHHBIN 32 MOJITOTOBKY MPOEKTA PELICHNUS;

IJIaBa MECTHOU aJMUHHMCTPALIVH.

3.2.5. Kpurepuu npuHATHS pELICHUs B paMKaxX aJMUHUCTPATUBHOMN MPOLIEAYPHI:

HaJIM4ue OCHOBAHWM Ul OTKa3a B IPEJOCTABICHUU MYHULUINAIBHON YCIIYTH, yYKa3aHHBIX B
nyHkre 2.10.2 HacTosimero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.6. PesynpraT agMUHUCTPATUBHOM TIPOIEAYpPHl W TIOPSJIOK TMepeaadyd pe3ysbTara:
HarnpaBieHue 3asButento (Mmoo B M®II) pemeHuss MeCTHOW agMUHUCTpAIMA O TPEIOCTABICHUU
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MYHUIIUTIATBHONW YCIYTH C TPHIOKEHHEM COOTBETCTBYIOUIETO 3apEerHCTPHPOBAHHOTO TPYIOBOTO
JOTOBOPA JINOO MUChbMa O HEBO3MOKHOCTH UCIIOJIHEHHUS 3a1pOca ¢ yKa3aHUEeM IPUYUH.

3.2.7. Cioco6  ¢Qukcanuum  pe3ynbTaTa BBIIOJHEHHUS  AJAMHUHUCTPATHBHON  MPOLEIYpHI:
perucTpanys B KypHajJe PErncTpalMy TPYAOBBIX JIOTOBOPOB PEIICHUS MECTHON aAMUHHCTPALH O
MPEJOCTaBICHUN MYHULIUNAIBHOW yCIyrn Ju0O0 MUChMa O HEBO3MOXXHOCTH MCIIOJHEHMS 3arpoca ¢
yKa3aHuEeM IMPUYHH.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM A/IMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Texymuii KOHTPOJb 32 COONIIOACHUEM TOCIIEIOBATEILHOCTH ACUCTBUM, ONMPEICICHHBIX
aJIMMHHUCTPATUBHBIMU MPOLEAYPAMHU IO MPEJOCTABICHUI0 MYHHUIIMIIATLHOW YCIIYTH, OCYLIECTBIISAETCS
IJIaBOM (3aMECTUTEINIEM TJ1aBbl) MECTHOW aIMUHUCTPAIUU.

4.2. ['maBa (3amMecTHUTENb TJIaBbl) MECTHOW aMUHHUCTPAIIMH OCYLIECTBIISIET KOHTPOJIb 34!

HaJJICKAIMUM HCTIOJTHCHHEM HACTOSIIETO AJIMUHHACTPATHBHOTO periiaMeHTa paboTHUKaMU
MECTHOW aJMUHHUCTPAIIH;

o0OecrieueHreM COXPAaHHOCTHM TMPHUHATBIX OT 3asABUTENS JIOKYMEHTOB H  COOJIFOJICHHUEM
paboOTHUKaMU MECTHON aJMHHHCTpPAIlMUd OCOOEHHOCTeH Mo cOopy U 00paboTkKe MNepCOHAIBHBIX
JAHHBIX 3asBUTEJIS.

4.3. I'maBa (3aMecTuTeNb TJ1aBbl) MECTHOW aJMUHHUCTpPAIMH, & TaKKe MYHUIUIAIbHbBIC
Clly’Kalllue, HEMOCPEICTBEHHO MPENOCTABIAIONINE MYHULUNAIBHYIO YCIYT'y, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOICHHE CPOKOB U MOPSIIKA MprUeMa JOKYMEHTOB, COOTBETCTBUE PE3yJIbTAaTOB
pPacCMOTpPEHHSI JTIOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATEIbCTBA, MPHUHIATHIO MEpP IO TMPOBEPKE
MIPEJICTABICHHBIX JJOKYMEHTOB, COOJIOJICHHE CPOKOB M TMOPSAKA MPEAOCTABICHHUS MYHHIIMITAIBLHOM
YCIIyTH, MOATOTOBKH OTKa3a B MPEIOCTABICHUN MYHHUIMIAIBHON yCIyru, 3a cOONIOACHUE CPOKOB U
MOpsAIKA BBIAAYM JOKYMEHTOB. [lepcoHanbHas OTBETCTBEHHOCTh TJIaBbI (3aMECTUTENS TJIaBbl) MECTHOM
aIMUHUCTpAIIMU, a TaKXKe CIYKallUX, HEMOCPEICTBEHHO TMPEJOCTABISIONIUX MYHHIIUTATHHYIO
yCIyry, 3aKperiieHa B JIOJDKHOCTHBIX HWHCTPYKIMSIX B COOTBETCTBUUM C  TpeOOBaHUAMU
3aKOHOJATEIbCTBA.

B wactHOCTH, MyHULIMTIAJIBHBIE CITYKAlIUE HECYT OTBETCTBEHHOCTH 34!

TpeOOBaHUE Yy 3asgBUTENCH JOKYMEHTOB WJIHM IIJIaThl, HE NPEIYCMOTPEHHBIX HACTOSIIINM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B TMpuUeMEe JOKYMEHTOB II0 OCHOBaHMSIM, HE TMPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapylIeHWe CPOKOB PETHCTPALMM 3alpPOCOB 3asABUTENSL O MPEIOCTABICHUH MYHUIIMTAIBHOU

yCIIyru,
HapylIEHHUE CPOKa IIPEIOCTABICHUS MYHULIIUITAIBHON YCIIyTH.
44. Pykosogurens M®L] ocyiiecTBiaseT KOHTPOIb 3a:

HaJJIeXKalliM HCIOJHEHHEM HaCTOAIEro AJIMUHHUCTPATUBHOIO perjiaMeHTa paboTHUKaMU
ML

MOJTHOTON MpUHUMAEeMbIX paboTHHUKaMu MOI] oT 3asBUTENS NTOKYMEHTOB M KOMIUIEKTHOCTH
JIOKYMEHTOB JJIs IIepeAaul UX B MECTHYIO aIMUHHUCTPALIUIO;

CBOEBPEMEHHOCTbIO M TIOJHOTOM Iepeladyd B MECTHYIO aJMUHHUCTPALUIO TMPUHATHIX
OT 3asiBUTEJISI JOKYMEHTOB;

CBOEBPEMEHHOCTbIO U TOJHOTOM JOBENEHUS 1O 3asBUTENS] MPHUHATHIX OT MECTHOMU
aIMUHHUCTpaliid  WH(OpPMAalMMd W JOKYMEHTOB, SIBISIOIIUXCS  PE3yNbTaTOM  pEHICHUs O
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIyTH, IPUHATOTO MECTHON aJIMUHUCTPALINEH;

o0ecrieyeHneM COXPAaHHOCTH TMPHHATBIX OT 3asBUTENS JOKYMEHTOB M COOJIOJEHUEM
COTPYJHMKAMH TOApPA3ACIICHUs] OCOOCHHOCTEH Mo cOopy M 00pabOTKe NEPCOHAIBHBIX JIAaHHBIX
3asIBUTES.

[TepconanbHass OTBETCTBEHHOCTh pykoBoauTenss M®PI[ u paGotHukoB MO®I] 3akpersiena B
JOJKHOCTHBIX HHCTPYKIIHMSIX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIaTEIIbCTBA.

Pa6otaukn M®I] HecyT OTBETCTBEHHOCTH 3a:
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MOJIHOTY TpHUeMa KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENs, B CIIy4ae €CIH HECOOTBETCTBHUE
MIPEJICTABICHHBIX JOKYMEHTOB, YKa3aHHbBIX B HACTOSAILIEM AJIMHUHHCTPATUBHOM pErilaMEHTE, SIBUIOCH
OCHOBAHUEM JIJIsl 0TKa3a 3asSBUTENIO B MPEIOCTABICHIH MYHHUIIUITAILHOW YCITYTH;

CBOEBPEMEHHOCTbh MHPOPMHUPOBAHUS 3aIBUTENS O PE3yNbTaTe MPEI0CTABICHUS MyHUIIUIATBbHOM
YCIIYTH;

TpeOoBaHuE NJs1 MPEJOCTaBICHHUS MYHUIMIAIBHON YCIYIM JOKYMEHTOB M (WJIM) IUIaThl, HE
MPEYCMOTPCHHBIX HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH, PETYIHUPYIOIUMHU TOPSAOK MPEIOCTABICHUS
MYHUIIMITATBHON YCITYTH.

4.5. B pamkax mnpemocTaBiIeHHS MYHHIMITAILHOW YCIYTH OCYIIECTBISIOTCS TUIAHOBHIC
Y BHEIUTAHOBBIE MPOBEPKH MOJHOTHI U Ka4eCTBA MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH.

'maBa (3amecTuTeNnh THaBbl IO TIPUHAIICKHOCTH BOMPOCA) MECTHOW aJIMUHUCTpPALAN
©KEeKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUHBIE MPOBEPKU e 3asBUTECH Ha MpeaMeT MPaBUIbLHOCTH
MPUHITHST MYHUIIUTAIBHBIME CITY)KalllAMHU PEIICHUH, a TakKe BHETUIAHOBBIC MPOBEPKH B ClIydae
MOCTYIUIEHUS kanob (peTeH3uii) rpaxk/iaH B paMKax JoCy1e0HOro 00kanoBaHus.

PykoBoautenr M®IL] oOCyIIECTBIAET IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKH ACATEIBHOCTH
pabotHukoB M®I] B COOTBETCTBUU C MOJOKEHUEM O IPOBEACHUH ITPOBEPOK.

V. ocyneOHblii (BHecy1e0HbII) MOPS/I0K 00:Ka10BaHUsI pellleHuii u JelicTBuUii (0e3eiicTBHSA)
MECTHOI aIMUHUCTPALMHU, 2 TAKKE JOJKHOCTHBIX JIML, MyHUIIUNIAJIBbHBIX CJIYKAIIUX MECTHOM
aIMHUHHCTPAINH

5.1. 3asBUTENM UMEIOT MPaBO Ha JocyacOHoe (BHecyneOHOe) 00XaJloBaHUE PEUICHUN U
nevictBuil (6e31eNCTBYSL), IPUHATHIX (OCYLECTBIAEMBIX) MECTHOM aJIMUHUCTpaLUEH, TOIKHOCTHBIMU
JUIAMH, MYHULUOAJIbHBIMH CIY)KallUMH MECTHOW aJMUHHUCTpAllUU, B XOJE MPEAOCTaBICHUS
MYHHUIUMANbHOU ycuyru. JlocyneOHbiit (BHeCyneOHBIN) MOPSIOK OOXKAIOBaHUS HE HCKIIOYaeT
BO3MOXXHOCTh O0KaJIOBaHMS pEelIeHUH U JeHCTBUM (0e31eiCTBUS), IPUHATHIX (OCYIECTBISIEMBIX) B
XO7Ie MPeIOCTaBICHUsI MYHUIIMIAIBHON yCIyTH, B cyaeOHoM nopsiake. JlocyneOHblil (BHeCyeOHBIN)
MOPSAIOK 00KaTOBaHUS HE SBIISIETCS IJIS 3asBUTENS 0053aTEIbHBIM.

5.2. 3asgBUTENIb MOKET 0OPATUTHCS C KajloOOH B TOM UHKCIIE B CIEAYIOMINX CIyYasX:

HapylIEHHUE CPOKa PETUCTPALMU 3aIIpOca 3asBUTEIS O IPEIOCTABICHUN MyHULIMITAIBHOM CIIYTH;

HapylLIEHHE CPOKA MPENOCTABJICHNS MyHUIIMIIAJILHON YCIIyTH;

TpeOoBaHUE Yy 3asBUTEN JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickoii ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMH aKTaMu cyOBekToB Poccuiickoii
®denepanyy, MyHULIUIIAIbHBIMU TPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHHS MyHUIIUIIAIIBHOMN YCIIYyTH;

OTKa3 B IpPHUEME JOKYMEHTOB, INPEAOCTaBICHHE KOTOPBIX IPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoii ®enepaiuy, HOPMAaTUBHBIMU IPaBOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit ~ ®Denepauyuy, MYHUIUNAIbHBIMU  IPaBOBBIMU  aKTaMH Ul IIPEJOCTaBIICHUS
MYHHUIIMIIAJIBHON YCITyTH, Y 3aBUTEIIS;

OTKa3 B MIPEIOCTABIEHNN MYHULMIIAIIBHOMN YCIIyTH, €CJIM OCHOBAHUS OTKa3a HE MPELyCMOTPEHBI
benepanbHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMATUBHBIMU ITPABOBBHIMU
aktamu Poccuiickoii ®Denepanuy, HOPMATHBHBIMU IIPAaBOBBIMH aKTaMu cyOBbekToB Poccuiickoii
®denepanyv, MyHULIUNIAIbHBIMU [TPABOBBIMU aKTaMU;

3arpe0oBaHHE C 3asgBUTENS MPH MPEJOCTABICHUM MYHUIUMNAIbHON YCIyrd TIUIAThl, HeE
MPEeyCMOTPEHHOW HOPMATHBHBIMH TPaBOBBIMH akTamMu Poccuiickoil ®enepanuu, HOpMaTUBHBIMHU
MIPaBOBBIMHU akTaMu cyObekToB Poccuiickoit deneparyiy, MyHUIMIAIbHBIMHA TPABOBBIMU aKTaMU;

OTKa3 MECTHOM aJIMUHUCTPALIUHU, JOKHOCTHOTO JIMI[a MECTHOM aIMUHUCTPALUU B UCTIPABICHUU
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3y/bTaTe IMPEIOCTABICHUS MYHHUIUMAIHHON
YCIyTH TOKYMEHTAX JIN0OO HapyIIEHNEe YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUM.

5.3. [Tpuem xano® B MUCHBMEHHOM (hopMe OCYLIECTBISETCS MECTHON aJMHUHUCTpAIHEN 10
aapecy W B COOTBETCTBHHM C TrpadukoM paboThl, ykazaHHbIM B myHkTe 1.3.1.1 HacTosmero
AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

Kanoba B mucbMeHHO# opMe MOKET OBITH HaIIpaBJIeHa IO IMOYTE.

12



B cnydae momaum kanoObl MpH JMYHOM TIpUEME 3asgBHUTENb MPEICTABISACT JIOKYMEHT,
YIOCTOBEPSIONINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.

5.4. B cnyuae ecnu kamoba TmomaeTcss dYepe3 MPEICTABUTENS 3asSBUTENS, TaKKe
MIPEJICTaBISIeTCS JOKYMEHT, OITBEPKIAIONINI TOJIHOMOYUS Ha OCYIIECTBICHUE ACHCTBUI OT UMEHU
3asBUTENS. B KauecTBe JOKyMEHTa, OATBEPKIAOLIETO IOJTHOMOYHS Ha OCYILIECTBICHHUE IEUCTBUN OT
MMEHHU 3asBUTEJNIS], MOXKET OBITh MIpe/ICTaBJICHA:

oopmieHHass B COOTBETCTBHH C 3aKOHOAATelnbcTBOM Poccuiickoii dexepannu A0BEPEHHOCTh
(mns pU3UYECcKUX JINII);

oopmieHHass B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoii @enepanuu JOBEPEHHOCTb,
3aBepeHHas MevyaThlo 3asBUTENS U MOJNHCAHHAS PYKOBOAUTENEM 3asABUTENS WM YHOJIHOMOYEHHBIM
3TUM PYKOBOJUTEJEM JIUIIOM (ISl FOPUAMUECKUX JIUIT);

KOIUSl PeLICHHs] 0 Ha3HAuUe€HUU WM 00 u30paHuu TuOO MprKaza O Ha3HAuYeHUU (U3NYECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (M3MYECKoe JIMIO 00JajaeT MpaBOM
JIeMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.5. B snexTponHOi GopMe B MECTHYIO aJIMHHHCTPAIMIO kKajo0a MOXET OBITh ToJaHa
3asiBUTENIEM TIOCPEICTBOM:

ounmanpHOro0 calta MECTHON aJMHUHUCTpAIMA B WH(POPMALHNOHHO-TEICKOMMYHUKAITHOHHON
cetu «HTEpHET;

denepanbHOW  TOCYyHapCcTBeHHOW — mH(OpMamuoHHOW  cuctembl — «EmmHBIN  mopran
rOCyIapCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyT (hyHkuuid)» umm [lopTana.

[Ipn nopaue kano0 B 3JIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOALIETO
AJMUHUCTPATUBHOTO PErJaMeHTa, MOTYT OBITh MPEICTABIICHBI B (POpPME AIEKTPOHHBIX JOKYMEHTOB,
MOJANUCAHHBIX  AJIEKTPOHHOW TMOANMCHIO, BHUJA KOTOPOH IPEAYCMOTPEH 3aKOHOJAATEIbCTBOM
Poccuiickoit ®deaeparuu, Npu 3TOM JOKYMEHT, yIOCTOBEPSIOUINI TNYHOCTh 3asBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaeTcss MECTHON aAMHUHHUCTpAIUEH.

XKanoba moxer ObITH MOJaHA 3asgBUTENEM 4Yepe3 CTPYKTypHble noapazaeneHus MOLI. Ilpu
noctyruieHuu kanoost MOIL] obecrieunBaer ee nepefadyy B MECTHYIO aJMUHUCTPALMIO B MOPSAIKE U
CPOKH, KOTOpPBIE YCTAaHOBJIEHBI COIVIAIIEHWEM O B3auMojencTBun wmexay MOPIL u mectHOMN
aJIMMHHCTpAalLMel, HO He TI03/IHEE CIIEAYIOIIEro pabodero JHs CO AHS MOCTYIICHUS Kalo0bl.

XKanoba Ha HapylmieHHe TOpsAKa MPEJOCTaBICHUs MyHULIUNanpHOW ycayru MOIL]
paccMaTpuBaeTcs MECTHOM aqMUHHCTpanuei. [Ipu 3ToM Cpok paccMOTPEHHS KaIOOBl HCUUCTISIETCS CO
JIHSI pETUCTPAIMHU KaJ00bl B MECTHOW a/IMUHUCTPAIIHH.

5.7. Kanoba moimkHa coepKaTh:

HaMEHOBaHME MECTHOW aIMUHHMCTPALIUH, JOPKHOCTHOTO JIMI[A MECTHOM aJMMHHUCTpPALUH JTHO0
MYHHMIMIIAJIBHOTO CIIY’)KaIller0 MECTHOM aJMMHUCTpallMM, pelleHus u jaelctBusa (Oe3neiicTue)
KOTOPBIX 00KaTYyIOTCS;

dbamunnio, uUMs, OTYECTBO (TOCienHee — NpH HaJIWYMH), CBEJIEHUS O MECTe >KHTEIbCTBA
3asgBUTENA — (PU3UUECKOro JIMIA JU00 HAUMEHOBAaHUE, CBEJICHHS O MECTE HaXOXKJEHHs 3asiBUTENS —
IOPUANYECKOro JINIa, a Tak)Ke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) AIeKTpOHHOU
MOYTHI (MIPH HATWYKMM) U TOYTOBBIH aJjpec, 0 KOTOPBIM JIOJIKEH ObITh HaIllPaBJIeH OTBET 3asBUTEIIO;

cBeieHUsI 00 00KalyeMbIX pelleHMsIX M JeHCTBUsSX (0e3aelicTBUM) MECTHOW aJMUHUCTPALUH,
JOJPKHOCTHOTO JIMA MECTHON aJIMUHUCTPALIUU JIMOO MYHHUIIMIIATBHOTO CITYXKAaIIero;

JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIeHHEeM U JeWCTBUEM
(Oe3neiicTBUEM) MECTHOW aJMHHHUCTPAIMH, JOHDKHOCTHOTO JIMI]a MECTHOM aJIMUHHMCTPALUH, JMOO
MYHMIIMIIAJIBHOTO CITYXKaIlero MECTHON aJMUHUCTpalMU. 3asBUTENIEM MOTYT OBITh Ipe/ICTaBICHBI
JOKYMEHTHI (IIpY HAJIMYWH ), TOATBEPIKIAIOIINE JOBOIBI 3aIBUTEIS, JINOO UX KOMHH.

5.8. B cnydae ycraHoBieHHss B XOJ€ WIM IO pe3ylbTaTaM pacCMOTPEHHs KaloObl
IIPU3HAKOB COCTaBAa aJMUHUCTPATUBHOTO IPABOHAPYIIEHUS WJIN MPECTYIUIEHUS, JODKHOCTHOE JIUIIO,
HaJeJIEHHOE MOJHOMOYMIMH [0 PACCMOTPEHMIO Kano0, He3aMeUIUTEIbHO HampaBisieT UMEIOIIHecs
MaTepuasbl B OpraHbl IPOKYpaTyphI.

5.9. Kanoba, moctynuBmias B MECTHYIO aJIMHUHUCTPAINIO, IOJUICKUT PETUCTPAIlMU HE
MO3/IHEE CIIEAYIOIIero pabodero MHS co JIHS ee mocTyruieHus. JKamo0Oa MOIIeKUT pacCMOTPEHUIO
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JOJDKHOCTHBIM JIMLIOM MECTHOM aAMHHMCTpAalMM, HAACJIECHHBIM IOJHOMOYMSMM IO PACCMOTPEHHUIO
Xao0, B TeUEeHHUE MATHAALATH padounX JHEH CO JAHA €€ perucTparuH.

B caydae oOxamoBaHMs OTKa3a MECTHOM aJMUHHCTPALUHU, JOJDKHOCTHOTO JIMIA MECTHOM
aJIMUHHUCTpAllUU B NIPHEME TOKYMEHTOB Yy 3asBUTENIS JINOO B UCHPABICHUHU JIOMYILEHHBIX ONEYaTOK U
omKOOK WK B CiTydae 00KajJOBaHUSI HAPYIICHUS YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABICHUH kajnoba
paccMaTpuBaeTCs B TEUEHHE MATH pabounx JHEH Co AHS €€ perucTpariy.

5.10.  TIlo pe3ymbTaTam pacCMOTpPEHUS KaJ00bl MECTHAS aAMHUHHUCTPALUS TPUHUMAET OJTHO U3
CJIEQYIOINX PELICHUMN:

00 YZOBJIETBOPEHUH KaI00bI, B TOM YHCIe B OpME OTMEHBI IPUHSATOTO PELICHUS, UCTIPABICHUS
JONYUIEHHbIX MECTHOM aJMHHMCTpAallMM ONEeYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
[IPEIOCTABIICHUSI MYHMLMIIAJBbHOW YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTENI0 JEHEKHBIX CPEJICTB,
B3MMaHME KOTOPBIX HE IIPENyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickoit @enepanum,
HOPMATHBHBIMH TIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®enepanuu, MyHUIUNATBHBIMU
IIPaBOBBIMU aKTaMH, a TaKXe€ B MHBIX (OopMax, HE MO3JHEe MATH pado4yux JHEH cOo JHS NMPUHATUS
pELIEHHUs], €CJIM MUHOE HE YCTAaHOBJIEHO 3aKOHOIaTeNnbCcTBOM Poccuiickor denepanuny;

00 OTKa3e B YJOBJIETBOPEHUH JKAJIOOBbI.

5.11.  Ortser no pe3yapTaTaM pacCMOTPEHHUS Kal00bl HAMPABISAETCS 3asBUTEII0 HE MO3]HEE
THSI, CJIEAYIOIIETO 3a JIHEM IPUHATHS PELIeHUs, B MUCbMEHHOH Gopme.

B otBete 1o pe3ynpraram kano0bl yKa3bIBAIOTCS:

HaMEHOBaHME MECTHOM aJMHUHUCTpPALIUH, pacCCMOTpEBILEH jkanody, 10KHOCTb, (haMuIus, UMs,
OTYECTBO (IIPU HAJIMYMU) YIIOJIHOMOUYEHHOTO JINI[Aa MECTHOW aIMUHUCTPALIUH, IPUSBILIETO PELIEHUE 10
Kajio0e;

HOMEp, /aTa, MECTO NPUHATHS PEIEHUs, BKIOYas CBEIEHUS O JIOJDKHOCTHOM JIMLE MECTHOU
aJIMUHUCTpAllUH, pellieHue WK JeiicTBue (6e31eicTBIE) KOTOPOro 00Kalyercs;

(dbamunus, M, 0TYECTBO (TIPY HAIMYUU) UM HAUMEHOBAHHUE 3asBUTEIIS,

OCHOBAHUS JJISl IPUHATHS PELISHHUs 10 Kajo0e;

B Cilyd4ae, €ciaM kajoba mpu3HaHa OOOCHOBAHHOH, — CPOKM YCTPAHEHUS BBISIBICHHBIX
HapyILICHUH, B TOM YHUCJIE CPOK IIPEIOCTABICHUS PE3yIbTaTa MyHULIMIIAIILHON YCIIyTH;

CBEICHHUS O MOPSAKE 00KaTOBaHUSI PUHATOTO T10 5Kajo0e pereHus..

OTBeT MO pe3yapTaTaM pPacCMOTPEHHUs KajloObl MOJNHMCHIBAETCS YHOJHOMOYEHHBIM Ha
paccMOTpEHHE KaJI0Ob! TOJKHOCTHBIM JINLIOM MECTHOHN aJIMUHUCTPALINH.

[To xemaHuiO 3asBUTENs] OTBET IO pE3yJlbTaTaM pAacCMOTPEHMs KalloObl MOXKET ObITh
MIPE/ICTaBJICH HE IMO3JHEE IHS, CIEAYIOLIEro 3a JTHEM NPUHATHSA pelleHus, B GopMe AIEKTPOHHOIO
JOKYMEHTa, IOANMCAHHOIO JJEKTPOHHOM MOANKCHIO YIOJIHOMOYEHHOIO JIMLA, BHUJI KOTOPOU
YCTaHOBJIEH 3aKOHOAaTeNbcTBOM Poccniickoit denepanun.

5.12.  MecTHasg aAMHUHUCTpAIMs OTKa3blBaeT B Y/JOBJIETBOPEHUHU >KaJOObI B CIEAYIOIIHUX
CIIydasx:

HaJIMYME BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIIeHUs Cy/Ja, apOUTpa)KHOTo cy/a 1o xajiobde o ToM
e MpeMETE U 10 TEM K€ OCHOBAHUSM;

10J1a4a >Kano0bl JIUIIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSJIKE, YCTAHOBICHHOM
3aKoHOJaTenbCcTBOM Poccuiickon denepannu;

HAJIMYKME PeUIeHUs Mo *kajole, MPUHATOTO paHee B OTHOILEHUH TOTO K€ 3asBUTENS U 110 TOMY
e MPEeAMETY KaJ00BI.

5.13. MecTHas aAMUHUCTpAIMs BIIpaBe OCTABUThH Kano0y 0e3 oTBeTa B CIENYIOIUX CIydasx:

HaJIM4Yue B Kanobe HelEH3YPHBIX JINOO0 OCKOPOUTEIbHBIX BBIPAKEHUHN, YTPO3 JKU3HHU, 37J0POBBIO
1 UMYLIECTBY JOJHKHOCTHOTO JIMIA, & TAKXKE YIEHOB €TI0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH NPOYHMTATh KaKyr-IHOO YacTb TEKCTa KajloObl, (aMuIMIo, UMS,
0TuYeCTBO (TIpU HATHYWH) U (WIIH) TIOYTOBBIN aJIpeC 3asBUTEIIS, yKa3aHHBIC B KaI00E.

VI. Ilepedenn npuioxeHuit

[Tpunoxxkenue Ne 1: OJIOK-CXeMa NPETOCTABICHHUS] MyHHUIIUITATBHON YCITYTH;
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[Tpunoxenne Ne 2: agpeca  CTPYKTYPHBIX  IOJpa3JeicHUi Cankr-IlerepOyprckoro
rOCYJapCTBEHHOTO Ka3eHHOIo YupexJeHHs «MHOroyHKIMOHANBHBIM LEHTP MpeloCTaBICHUs
rOCyZapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI»;

[Tpunoxxenue Ne 3: 3asBJICHHE HA MPEIOCTABICHUE MYHUIIUTIIATLHON YCITYTH;

[punoxxenue Ne 4: npuMepHasi (hopMa yBEIOMHUTEIBHOTO MIMCbMa MECTHOH aIMUHHUCTPALINH;
[Tpunoxenune Ne 5: 1a0JIOH IITaMIIa;

[punoxxenue Ne 6: KYpHaJl PErucTpalyd TPYAOBBIX JOTOBOPOB, 3aK/IIOUEHHBIX MEXKIY

paOoTHHKaMu U paboToaaTesiMU — (PU3MYECKHMHU JIMLAMU, HE SBISIOIIMMUCS WHAMBUIYAIbHBIMU
pEATPUHUMATEISMHU.
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Mpuioxenue Ne 1

K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOI
aJMHUHHCTPALUU MYHHLIMIIATBHOTO o0pazoBaHUs
MYHMIIMTATBHBIN OKpyT ITuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MYHULMNAIBHOM YCIyTM IO PErUCTpalMud TPYAOBOTO
JI0r0BOpA, 3aKJIF0YaeMOro pabOTHUKOM ¢ paboTojareneM
- ¢buznueckum JIULIOM, HE SBIISIFOILIUMCS
HWHAMBUAYAIbHBIM NIPEIIPUHUMATEIEM

BJIOK-CXEMA

MPEOCTABJICHUS] MYHHUIIMIIATBHOMN YCIYTH IO PETUCTPAIH TPYIOBOTO JOTOBOpA,
3aKJIF0YaeMOT0 paOOTHUKOM C paboTonaTeieM — GU3HMYECKUM JIUIIOM, HE SBIISIONTUMCS
WH/IMBUYyAIbHBIM TIPEIIPUHIMATEIIEM

»

>

(e

| 3aaBuTenb

v

y/MeCTHaH\

‘ )

1. Npuem 1 perucTpaLma 3aaBaeHui

HanpasneHune 3aaBneHMA 1 KOMNAEKTa AOKYMEHTOB ,,t

M LOKYMEHTOB rpaxaaH <
(8 TeyeHue 1 pabouero gHa)

2. MpuHATKE peleHuna
0 NPeaoCTaBNEHUN MYHULMNANbHOM
yCAyrn No perucrpaumm
TPYAOBOro A0roBopa;
— MHGOpMMUpOBaHHe 3aaBuTENA
0 pesynbTaTe NpeaoCcTaBNeHUA
MYHULMNANbHON yCNyru;
nepeaaya pesynbtata 8 MPL,
(8 TeyeHue 16 paboumx gHen)

Popmuposatue n Mprem fOKyMeHTOB
nepefaqa DS OT 3aABUTENSA U UX
KOMNAEKTa pervctpauus
LOKYMEHTOB
3aABUTENA B
MecTHyto

agMuHUCTpaumio (8

NHPopmuposaHue
3anBUTENA O
pesysnbTaTax

npeaocTaBieHns
MYHUUMNANbHOMK
ycnyrv (B TeyeHue 2
pabouunx gHeit)

3/1eKTPOHHOM BUAe

— 1 pabounii aeHb,
Ha 6yMaXHbIX
HocuTenax — 3
paboumnx aHA)

Mepepaya JOKYMEHTOB
0 NpefoCcTaBAeHUN MYHULMNANbHON
ycnyrm nnbo oTKas B NpeAocTaBAeHU
MyHWUUMNanbHon yenyru 8 MOL, ans nx

A

nocneayoLlei nepeaayv 3aasuTeNto
(B aneKTpoHHOM BUAe — B TeueHue 1
pabouero gHA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHein)
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Mpuioxenue Ne 2

K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOMI
aJMHUHHCTPALUU MYHHLIMTIATBHOTO oOpa3zoBaHus
MYHMIIMTATBHBIN OKpyT ITuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MyHPIIIHHaJ]LHOﬁ YCIyru 1o perucTtpanuu TpyaoBOIro
A0TroBOpa, 3aKiIr04acMoro pa6OTHI/IKOM C pa6OTOI[aTCJ'ICM

- (hU3UIeCKUM

JIAIIOM, HE

WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

ABJIIAIOIIHUMCA

Anpeca cTpyKTypHBbIX noapasaenenuii Cankr-IleTepOyprckoro rocyiapcTBeHHOI0 Ka3eHHOI0
yupexaeHusi <K MHOro(pyHKIMOHAJIBHBIN LIEHTP NPeJ10CTABJIEHHUS IOCYAaPCTBEHHBIX H
MYHUIMIATBHBIX YCIyI»

HaunmeHoBaHMe CTPYKTYPHOIO CrnpaBouHbIii Anpec I'padux
No ITouToBHlii anpec 3JIEKTPOHHO
noJapasaesieHust TesiepoH N padoTsI
i MoYTHI
1 MsuorodynkunoHanbueiii ienTp | Cankr-IlerepOypr, CagoBas 5731/;]281_00
AnMupanteiickoro paiiona yiL., 0. 55-57, nutep A 573-99-80
2 MHoro¢) yHKIIMOHATBHBII [IEHTP Canxr-IlerepOypr, 15-5 573-90-00 min
BacwuieocrpoBckoro paiioHa munust B.O., 1. 32 573-94-85
Cexkrop Ne 1 Canxkr-IlerepOypr, yiu. 573-90-00
3 | MHoro¢yHKIMOHAIBHOTO IIEHTPA Haxumoga, 1. 3, kopr. 2, I
BacwuieoctpoBckoro paiioHa qmurep A 576-20-86
. 573-90-00
4 MHoro(yHKIMOHAIBHBIN LIEHTP Cankr-IlerepOypr, -
Briboprekoro paiiona HoBopoccuiickas yi., 1. 18 573-99-85
Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00
5 | MuorodynkunonansHoro nentpa | [lpumopoxnas amies, a. 17, W
Bri6oprckoro paiiona matep A 573-94-80
MHoro¢yHKIIHOHATBHEIH [EHTP CaHKT-HeVTep6ypr, 573-90-00
6 KaUTHHHHCKOro paiiona I'paxparckuii oip., 1. 104, WIH
p Kopr. 1, marep A 576-08-01
Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00 EskeIHeBHO
7 | MHuorodyHkimoHansHoro neHtpa | KonaparbeBckwuii np., . 22, WIH ¢ 09.00
KanuauHckoro paiona gutep A 573-96-95 10 21.00
8 MHoro(yHKIMOHAIBHBIN LIEHTP Canxkr-IlerepOypr, mp. 5731;33_00 knz@mfcspbiu Ges
N nepepsiBa Ha
Kuposckoro paiiona Crauek, 1. 18 573-94-05 o6en
Cextop Ne 1 Casxr-Tlerepoypr, np. 573-90-00
Hapoanoro Omoraenwst,
9 | MHOro¢yHKIMOHAIEHOTO EHTPA WK
N . 101, nutep A,
Kuposckoro paitona 573-90-28
nomenienue SH
. Cankr-IlerepOypr, 573-90-00
1o Morghmamonmntien |
p np. Jlenuna, 1. 22 573-96-65
Cexrop Ne 1 . 573-90-00
noc. MeTanocTpoi,
11 | MHorodyHKINOHAIIBHOTO LIEHTpPa Canosas vi. 1. 21. kopi. 3 UIu
KosnmuHckoro paiioHa 8 YL, A 21, KOpIL 573-90-07
MHoroyHKITMOHATBHBIN TIEHTP CaHKT-HGTEip6pr, 573-90-00
12 KpacHorsan1elckoro paiioma Hoouepkacckwuii mip., 1. 60, 5 R0
p P p mTep A 573-90-30
MHorodyHKITHOHATBHBIN TIEHTP Cauxr-Tlerepbypr, yi. 573-90-00
13 Kpachocehekoro paiiona [Torpannunuka ["apbkaBoro, W
p p 1. 36, kopr. 6 573-99-90
Cexrop Ne 1 r. Kpacnoe Cerno, 573-90-00
14 | MHOTO(pYHKIIMOHAIEHOTO [ICHTPA yi. OcBoOoxaenus, 1. 31, HIIH
Kpacuocensckoro paiiona Kopr. 1, murep A 417-25-65
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MHorodyHKITMOHATBHBIN TIEHTP

Cankr-IlerepOypr,

573-90-00

15 Kponmranrckoro paiiona r- Kporurraar, o
np. Jlenuna, 1. 39a, nmutep A 610-18-56
MHoro¢) yHKIIMOHATIBHEIH [IEHTP Cankr-Tlerepbypr, 573-90-00
16 MocKoBeKoro pafiota bnaronatnas yi., a. 41, 581051
nrep A 573-99-30
Cexrop Ne 1 Canxkr-IlerepOypr, 573-90-00
17 | MHoroyHKIMOHAIBHOTO [IEHTPa Hosousmaitnosckuii np., WU
MockoBcKoro paiiona 1. 34, kopm. 2 573-90-09
MHoro()yHKIIMOHATIBHEIH [IEHTP Casxr-Tlerepbypr, 573-90-00
18 KVhonTHOro baiioHa r. CecTpoperk, WIH
ypop P yi. Tokapesa, 1. 7, murep A 573-96-70
MHOTO(yHKIHOHANbHBI HEHTD Canxkr-IlerepOypr, mp. 573-90-00
19 Heckoro pafiona Bonbmesnkos, 1. 8, kop. 1, 581051
mutep A 573-96-75
Cexrop Ne 1 Canxkr-IlerepOypr, yi. 573-90-00
20 | MHOro¢pyHKINOHAIHHOTO IEHTPA Cenoga, 1. 69, xopr. 1, WIH
Hegsckoro paiiona matep A 573-96-80
MHoro¢yHKIIHOHATHHEIH IEHTP CaHKT-HeTep6yva ’ 573-90-00
21 TeTporpaickoro paiiona KamenHoocTpoBckuii mmp., WA
n. 55, matep I’ 573-96-90
Cexrop Ne 1 573-90-00
Cankr-IlerepOypr, yi.
22 | MHOro¢yHKINOHAJIHHOTO IEHTPA K K 28 WA
[eTporpanckoro paiiona Pactoro Rypearta, A 573-90-21
§ Canxkr-IlerepOypr, 573-90-00
23 MHOTro()yHKIHOHAIBHEIN LIEHTP r. [Teteprod, .
[TerpoaBopuoBoro paiioHa yia. bpatseB I'opkyiieHko,
573-99-41
I. 6, mutep A
Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00
24 | MHOroyHKIMOHAJIBHOTO LIEHTpPa r. JJomoHOCOB, I
IleTpoaBOPIIOBOTO paiioHa yi1. [Tobensl, . 6, mutep A 573-97-86
MHOTO(yHKIHOHANBHEIH TEHTp Cankr-IlerepOypr, amies 573-90-00
25 I N KorenbHukona, 1. 2, J5RI0%1
PHMOPCKOTO pationa KopiL. 2, mutep A 573-90-60
Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00
26 | MHOro(yHKIMOHAIBLHOTO LIEHTPa HosokomoMspkckuit mmp., WIH
IIpumopckoro paiioHa n. 16/8, marep A 573-96-60
Cexrop Ne 2 Canxkr-IletepOypr, 573-90-00
27 | MHorodyHKIIMOHABHOTO IIeHTpa | bBorareipckuii mp., 1. 52/1, WIH
ITpumopckoro paiiona qurep A 573-94-90
Cexrop Ne 3 Canxkr-IlerepOypr, 573-90-00
28 | MHOro(yHKIMOHAILHOTO IEHTPA [yBamoBckwii mp., 1. 41, WA
TIprMOpCKOTO paiioHa Kopr. 1, murep A 573-91-04
MHoro(yHKIIMOHAIBHBIN IIEHTP Canxr-TlerepOypr, 573-90-00
29 TV IIKHECKOro DaiioHa r. [Tymkun, Manas yir., WK
Y p . 17/13, nurep A 573-99-46
Cextop Ne 1 Casxr-Tlerep0ypr, 573-90-00
noc. lymapel,
30 | MHOroyHKIMOHAILHOTO IEHTPA n 38 WU
[TymkuHCKOTO paiiona YHIKHHACKAT YL, A1 56, 573-91-09
mutep A
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
31 | MHOroQyHKIIMOHAIEHOTO IEHTPa r. [1aBnosck, [lecuansrit I
ITymkuHCKOrO paiioHa nep., 1. 11/16 573-90-04
MHoro(yHKIIMOHATIBHBIN IIEHTP Canxr-TlerepGypr, 573-90-00,
32 o N Nywnaiickwuii np., a. 49/126, 573-96-85,
PYH3EHCKOr0 paiioHa rep A 573-96-89
Cexrop Ne 1 Canxkr-IletepOypr, 573-90-00
33 | MHoro¢pyHKIHOHAIBHOTO LIEHTPa mp. Cnassl, 1. 2, xopir. 1, WITH
DpyH3EHCKOTO paiioHa satep A 576-07-95
34 Muoro¢yukuronanphbii neatp | Cankrt-IlerepOypr, Hepckuit | 573-90-00 wim
IenTpansHOrO palioHa mp., 1. 174, matep A 573-90-57
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Mpuioxenue Ne 3
K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOMI

aJMHUHHCTPALUU MYHHLIMTIATBHOTO o0pazoBaHus
MYHUIHTNATbHBINA OKpyT ITuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MyHPIIIPIHaJlLHOP'I YCIyru 1o perucTtpanuu TpyaoBOIro
A0TroBOpa, 3aKiIr04acMoro pa6OTHI/IKOM C pa6OTOI[aT€J'IeM
- (I)I/ISI/I‘-IGCKI/IM JIMIIOM, HC ABJIIAIOIIUMCA
WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

['maBe MecTHON aAMUHUCTPALMA BHYTPUTOPOJACKOTO
MyHHUIHTNIATBHOTO 00pa3zoBanus Cankr-IlerepOypra
MyHULHUNAIbHBIN OKpyT [InckapeBka

(®.1.0. rnassr)
oT ,
(D.1.0. 3asBuTess)
IIPOXKUBAIOMIETO IIO aJIpeCy:
Z[OKYMGHT, yI[OCTOBepﬁIOHH/Iﬁ JINYHOCTH:
tenedoH:

3ASIBJIEHUE

[Ipomry 3aperucTpupoBarh 3aKII04EHUE TPYAOBOIO JIOTOBOpPA OT «__ » 200 r3a
Ne MeXIy paboTomaresnem

(®.1.0. paboronarerst)

1 pabOTHUKOM

(®.1.0. paboTHuka)

« » 20 1. ( )

HOAIMIUCH 3asABUTECIIA (Hpe)ICTaBI/ITeJ'[I) 3a$[BI/ITeJ'I$I) pacmn(prBKa noaAmnrucu

3asBJIEHUE U JOKYMEHTHI TP. [pussit « » 20 T Ne

Tloamnucek cnenumanucra

O npuHATOM pelIeHUuU Mpolry MPOUH(OPMHUPOBATH MHUCHMEHHO/YCTHO (HYXHOE€ MOJYEPKHYTH):

[ B MecTHOI agMUHUCTpAlIUK MyHUIUITATBHOTO 00pa3oBaHus MYHUIMNIAILHBINA OKpyT [TuckapeBka

[ B MHOrogyHKIMOHAIEHOM LIEHTpPE paitona Cankr-IlerepOypra
« » 20 T ( )
MOJIHCH 3agBUTENS (IIPEICTaBUTENb 3asIBUTEIIS) pacuppoBKa MOIMHCH
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Mpuioxenue Ne 4
K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOMI

aJMHUHHCTPALUU MYHHLIMTIATBHOTO o0pazoBaHus
MYHUIHTNATbHBINA OKpyT ITuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MyHPIIIPIHaJlLHOP'I YCIyru 1o perucTtpanuu TpyaoBOIro
A0TroBOpa, 3aKiIr04acMoro pa6OTHI/IKOM C pa6OTOI[aTeJ'ICM
- (I)I/ISI/I‘-IGCKI/IM JIMIIOM, HC ABJIIAIOIIHUMCA
WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

IMpumepras popma

(®.1.0. 3asBUTENS B JaTEIHLHOM HaIekKe)

(ampec 3asBuTENSN)

o

YBaxkaemblii (as1)

MectHass aJAMUHUCTpAlMsi ~ MYHHIMIAIBHOTO  00pa30BaHUS  MYHUIUNAIBHBIA  OKpPYT
[TuckapeBka, paccmorpeB Bare 3asBienne (Bx. No oT . . ), HacTosAUM cooOmaeT Bam:

00 OTKa3cC B peaOCTaBICHUN MYHHHHHaHLHOﬁ yciyru oo IMPUYINHE

(MpUUMHBI OTKa3a B IPEJOCTAaBICHUN MyHHUIIUIIAIBHON YCIIyTH)

T'naBa

MECTHOI aIMUHUCTPAIIMHT / /
(monuce) (M1.0., pamunus )

M.IL.

Wcnonaurens:
(®.1.0.)
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Ipuioxenue Ne 5
K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOMI

aJMHUHHCTPALUU MYHHLIMTIATBHOTO o0pazoBaHus
MYHUIHTATbHBINA OKpyT [TuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MyHPIIIPIHaJlLHOP'I YCIyru 1o perucTtpanuu TpyaoBOIro
A0TroBOpa, 3aKiIr04acMoro pa6OTHI/IKOM C pa6OTOI[aTCJ'IeM
- (I)I/ISI/I‘-IGCKI/IM JIMIIOM, HC ABJIIAIOIIHUMCA
WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

[Ia6g0H mTamMmna

PerucrpanyonHslil HoMep
MecTHas aIMUHHUCTPALUS

[Hara peructpaumu =« » 20 r
®.1.0. 0TBETCTBEHHOTIO JIHIIA

(IOJDKHOCTB)

/

(TIOATHCE) d.HN.0

MIT
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TPYIOBBIX IOTOBOPOB, 3aKIIOUECHHBIX MEXTy PAOOTHUKAMH U PabOTONATEIAMH — PU3UIECKUMHU

Mpuioxenue Ne 6

K AJIMUHHCTPAaTUBHOMY periaMeHTy MECTHOMI
aJMHUHHCTPALUU MYHHLIMTIATBHOTO o0pazoBaHus
MYHMIIMTATBHBIN OKpyT ITuckapeBka o
IIPENOCTABICHHIO MYHUILMITAIBHON yCIyTH

MyHHIIPIHaJ]LHOﬁ YCIyru 1o perucTtpanuu TpyaoBOIro
A0TroBOpa, 3aKiIr0o4acMoro pa6OTHI/IKOM C pa60TOIlaTCJ'ICM

(hU3UIeCKUM

JIAIIOM,

ABJIIAIOIIHUMCA

WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

KYPHAJI PETUCTPALIUA

JIMIaMH, HE ABJEIFOINUMUCA HHAWBUAYAJIbHBIMUA MPCAIIPUHUMATCIIIMA

CBenieHus o
paboTHuKe
O.1.0.
Caenenn ( anpec ). Jlara
10 pec, Bun tpynosoro . Jara Jata obOpamienus /
MacropTHbIE JHara Cpok peiicTBus Bug pacTopxeHu °
paboto- JIOrOBOpa perucr Jlata perucTpatuu 2
JlaHHEIE, 3aKIII0Ue JIOroBOpa TPYZOBO s TPYZIOBOTO =
Ne naTene (OCHOBHOE MECTO o o pauu (akTa =
HOMeEp HUS (cpouHslit i JoroBopa / 4
o/ | (©.1.0.) paboThbl TPYIOBO MIPEKpAILEHUs ]
CTPaxoBOro TpPYIOBOT WA Ha JesiTeNb nata =
I , azpec, I 1O ro TPYAOBOTO =
CBHIETENILCTB o HEOIIpeIeTIeHHBI HOCTH IIPeKpaIeHI a
acIopT- COBMECTHTEIBCTB o JIOTOBOP JIOTOBOpa/OCHOBaH | =
a rocynap- JIOroBopa i cpoK) s TPYZOBOTO
HbIE y) a 15l YBOJIBHEHUS
CTBEHHOT'O JIOrOBOpa
JTaHHBIE
[IEHCHOHHOTO
CTpaxoBaHUs
<*>
1 2 3 4 5 6 7 8 9 10 11

<*> 33 UCKIIIOYEHHEM JIUL], IPUHUMAEMbIX Ha pabOTy BIIEPBBIE.
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